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I. CAN CU PHAP LY, CO SO XAY DUNG
1. Cén cir phap ly

Thong tu 42/2015/TT~BLBTBXH ngay 20/10/2015 cta B trtrang Bé Lao
dong Thuwong binh va X8 hoi quy dinh vé& dao tao.trinh @6 so cip;

Thong tu 43/2015/TT-BLDTBXH ngay 20/10/2015 cta Bg trudng B& Lao
dong Thuong binh va X& héi quy dinh vé& dao tao thudng xuyén;

Thong tu 10/2017/TT-BLDTBXH ngay 13 thang 03 nam 2017 Quy dinh v&
mau bing tot nghié€p trung cap, cao ding; in, quan ly, cap phat, thu hdi, hiy bd bang
tbt nghiép trung cdp, cao ding;

Thong tu 34/2018/TT-BLDTBXH ngay 26 thang 12 ndm 2018 stta dbi bd sung
mot sO didu Thong tu 10/2017/TT-BLDTBXH ngay 13 thang 03 ndm 2017 Quy dinh
vé mau bing tbt nghiép trung cap, cao ding; in, quan 1y, cap phét, thu hdi, hiy bd
bang tdt nghiép trung cép, cao déng.

2. Co sé x4y dung (khong ¢o co s& xay dung)
IL. MUC DICH VA PHAM VI AP DUNG
1. Muye dich:

Thuc hién quy trinh ndy nhdm thdng nhét cach thic, phuong phap in 4n, cap
phat va quan ly vén béng, ching chi dbi voi HSSV tét nghiép, dam bao thudn lo,
khoa hoc va ding phép luét.

2. Pham vi ap dung

Quy trinh nay 4p dung khi in 4n, cAp phédt va quan 1y van bing, chimg chi ddi
v6i HSSV t6t nghiép cao ding, trung cép, so clp va cc khoa ngin han trong Trudng
Cao ding Dudng sit.

[ TU VIET TAT

- PDT : Phong dao tao;

-Qb : Quyét dinh;

-VB,CC  :Vin bing, ching chi;

-P.TC-HC :Phong T chic - Hanh chinh;

- BDNV : B&i dudng nghiép vu

- HSSV : Hoc sinh, sinh vién.

IV.LUUBPO  (Xem trang 4)
V.PAC TA (Xem trang 5+7)
VI. CAC BIEU MAU/ HUOGNG DAN KEM THEO

TT Tén biéu mAuw/HS so K¥ hiéu
1 | P& xuit mua phoi BM.06.01.CPVBCC/PPT
2 | Chimg chi dao tao (BDNV) BM.06.02.CPVBCC/PPT
3 | Chimg chi so cap BM.06.03.CPVBCC/PDT
4 | Bang tot nghiép trung cép BM.06.04.CPVBCC/PPT




TT Tén biéu miu/Hb so Ky hiéu
5 | Bang t6t nghiép cao ding BM.06.05.CPVBCC/PDT
6 | S6 quan Iy vin bang, ching chi BM.06.06.CPVBCC/PPT
7 | Pon dé nghi chinh sira ndi dung vin bang, chitng chi | BM.06.07.CPVBCC/PPT
8 | P& nghi cép ban sao vin bang, ching chi BM.06.08.CPVBCC/PDT
9 | Bién ban hty vian bang, chiing chi hong BM.06.09.CPVBCC/PBT

BA4o cdo cip phat vin bang, chitng chi

BM.06.10.CPVBCC/PDT




enb e Ut - NL ASSH yaes yueg
1’9 .

19y oedoeg 7T ” _ BA GO UBYU d311 T
'y Y m
0‘
&

41 nag Sue : :
. eq 18Ud 11 oYy 1enx °g

A} uenp "€T <A A )
5 o
-
b 4 ¥ B
Al ugnb oy T jegs] | OWIdEUN wsupuBugg || ©

0s 0BA 0T = ’ lgyd eniyl -y 1oyd enw 1BNX 3G 'Z
’ a
=
nU\
2
ngp 8U0d '6 sunG 12Anp Suguy m
F-y O
s
o
wRAng =
.gv
v v ﬁ
-
19Anp & g 19Anp Ay g M
m.«
o

08 o nA] UTY Y} 21YO O f, ngs nyu quip ogx
THD ONOHD - ONVE NYA LYHd YD BNRLL AQ0O

Q@ N1 Al



W

oonq neg | “sueq  UBA | LG Suoyd 3uony NPy tdaryBu 301 39% nb 193 1YY 10(F - 1RAnp &3 8
g oong .
, Suno | 1 Sunyo daryBu 191 ASSH
‘ 1@3ueud | yoes yuep gA @O 9A 0§ Ul EP 1Yo Tunyod e WY | [
quByl | SUBG  UBA . . = - 2 A
: Fuegq uga vy 1YS Junp QU BI) WITY
oL : . . 2l
1Ad/DDgAdD'S Agsu 142 Sunyo ddmy8u 101 ASSH yoes yuep ea yuip 1p4Anb
HOdOIHA V0SS0 | wann o LE@3UQUA | gy oo s s < . ugur| 9
0'P0°E0°TO0NE | onq neg | SUFd  UEA unp 09y} [Yo Iunyo ‘Bugq UBA UL YD 9, \
§L8
| oy Suon o Sunyo Tugq 19yd 0s 9y AT ugnd) 9s Yo -
LAdPIIEADI S | 10 o | Sunyo “Bugq L Suoyq “1eo] Sunyod “Fuony 9s np ogygnx | S
OO LOCODONE |y gesSn | uma 10ug Bunp 1o Sunyo Fugq uga toyd Suony os
A jenx “ddysu 191 ASSH Yogs yuep 1o ug) -
o
: Aesu | o Sunyo ‘Surq upa 19yd nn nny ‘o] deyy - ouy dequ
LAVIVUALI 5| 05 1g0 | Sunyo “Sugq L@ 3uyd O ot on e e o p | 7
0%0°€0°T090'Nd : “pnx 9p Sunp ooty | ‘lgyd BN
spng'nes | ugA  1QUd : e an
toyd enwr iq ugnyo ‘wenx 9p ugqu dory -
Mm.wc g%%sm MMMM Fuo Fuonn n1 1o untd “wﬁm@ foyd 24np A
10520 1% 1@ Suoyd ONI} NSTE] POT 1T 9p AP £ B1} QLY 19X WY AP £3 | €
oonq neg | o  N9IYd TR k
fedu 10qd RAND @ﬁﬂma@@ UQTH] UL
1d - . op “royd enw op £ ‘Tyo Sunyo ‘Fugq royd
el 1030 | enw JENX L@sBuoyd | i @y : : z
d/0D4dAdD S0y : ugA 1201 9y “Budny 9s o1 yuip ogxX op FUon | e JgnX 3
: . opnques | o NIYd . ; ; . A
0°€0°20°10°90" N E , > 1yo Sunyd Sugq uga royd enw jgnx gp déy
or L dangg: ssap oy suonn | BIEI
ASSHUOPS QUBCT |0 oy | ASSH 0TS L@ 3uQud | n9IH o6np gp doWySU 191 ASSH Yoys gwwm&,amv 1
nes Augy | TUEP B do yuep eA @O 09 10 Iq ugnyo ‘ugyu dory, uBgu  doif
ue U S Uy o
0S QY/NBUL Ny MNMMW 20mp dog royd .omww\r““m I91A BuQd sunp 10N Jonq U3y, | LL
A . pep gnbgyy | renSuwugyd | TS o w T
ugp ” o od

VLOVE A




Supq rOYY/SUQyd 28D
5 2A HOE 0Yo ugq uga Sugq opd opq dgr 9p enb
mm <
) ,w.mmm.\oo fnb Sugh go gub 1@ SuQud 18] UQ0 Fuony 9s “deo gp Suon 0s quip oY | 193 080 oY 4
GAdD 0190 NE 193 080 OB 195 2P 1 0% O3
e ‘gnb 39 0pd 0Bq BA 9% mmoﬂ ‘doy Sugy,
00 dA 8RS YUIYD o1 1yl
g eA Ay ugq UgA Wl 9p Suoy iq Bunp 1o
du s DO'EA o% 0q Ang ey ngr - o
Joroy g . d ous mmo Al nx
o4 ooq uQnI} 99Ny} ugq dgo onup nui wey A 004 on3u eno e ODEA
i L eoypy/SuQyd L¢E Suoyd IO A OBs ueq dgo uIX uop ugyU doty, - o ST
G/ODFIALD60 | 280U 01 5 Junp  1Qu
“90°L0°00°00 Tl | 99nq e 28D "QS oBA um_n_ UByu UuBI3 1041 O 01 1y3 ens QU
o BA &Y BA wmm@ ugyu oy (31 905 ugyl Al ‘oes wea duo
? Q1 K18 ogoy ANIND yuin Jgnx 1eyd ASSH Sue bwm 7
:Suony eyN eno Jugq reyd 91 Yooy 9 29 Wd
09y 1Yo Funyo “wumo, ueA yeyd onyo Q oL -
TR QS UOK BOX AB) ﬂgmb
LALOO Ag8u | Sunyo “Jueq ‘98 oA 1O Bunyo nwam@ ueA up SUQyl BA N
. 10> 6 | uga dgoog - L@ SuQUd | OS OvA S OPX YuIYo “Supt 01 ‘0P £gp MO - “HoT
GAdD9090NE | 5ongneg | ‘ryo Sunyo ’ “dimsSu ugnb 95 OgA
dueq ugA 101 o Sugyo ‘Bugq UBA des 9s 14D
AgSu | ngp up Fuop 14np £ Suonn
105:8 | ep o Sunyd | 1@ Bueud | DH-OL Suoud | ndiH oomp Ep 1o Sunyo ‘Sugq upa ogA|  ngp3uod | 6
ogng neg | ‘Sueq  uBA (1gu ngp gA Op nep) ngp Suop “ugyu doty,
Ae3u Ay "dRIYsu 191 ASSH YOBS quep ga
10> 1L | 8P Y2 Bupyo GO oo 1yo Sunyd “Sugq uga RWANP £ -
Uy JnY; . .
et 3omp doy 1oyd Hoty ont}
0s gy/ngur nIg MMMM )ép gnb 1931 LonSu/tgyd m.@:mwm;mi o314 uod Sunp 10N song U3l | LL

ogq




by

yuip Anb Sunp oayy Bugq 1pyd

HUR) o Suon ugyu U enyo ASSH mamg% oyo
N 18 0 deo oty doi -
Sunyo “Sugg ] 18] UQD [ Sunyo “Sugq uga dgo o) warwm ) on
- uo O “A] uen
3 . Sw ..miﬂw wgp “quip Anb Funp ooy 18y w0 Mo Funyd
"R TRA ‘Sugq ugA eA dpo os pn oy Al ugnQ -
Uy dM ) ULy ony)
uei) 26mp doy rouyd H.o.mmwaﬁm 3314 Bugo Sunp 10N P9nq WL
0s gu/ngut notg uroq 12p enb 3931 | 1TonSu/méyd o o5t ¥
uBZEf ; ¢

og




BM.06.01.CPYBCC/PBT

TRUCNG CAO PANG BPUONG SAT  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG PAQ TAO Pée lap - Tw do - Hanh phiic

PE XUAT MUA PHOI BANG, CHUNG CHI

Kinh gui: Ong Hidu trudng Truong Cao ding Pudng sit.

Ly do € XUAL: . ..couviviiiiriecirniiese st s
STT Noi dung So h:l?ng BO”{I gid Than}n tién
(chigec) (dong) (dong)
R OO UOUU DTS UUUPTRPPUURPTUCUR SNPURYUUTRURORS RNOUOUUOPOPRR PRURTRUORPPPTPTOR
2 | s s | e ] s
TORE eONE: | e e | e v
Bﬁng chﬁ’.‘ DDDDDDDDD VPBLAVRORIA0BIOTUOUAOOHPDEBDBLEDD $0d0ERD0D POC00G000000GENCRVOCOORNOOGOEINONDLOO0ORLGLADIDRIIRER

Vay kinh d& nghi Ong xem xét giai quyét.
Xin chéan thanh cam on!

. Ha Noi, ngay ... thang ... ndm 20...
HIEU TRUONG TRUCONGPHONG
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BM.06.06.CPVBCC/PDT

TRUONG CAO PANG DPUONG SAT

SO GOC CAP BANG TOT NGHIEP CAO PANG/TRUNG CAP
Khéa 1T S O O g PP e
|8 TN I F oL T I - T L L
Quyét dinh cong nhan tt nghiép b ... ngdy ... thang ... nam 20...

Ho va| Ngay N y £ 86 S(:) V?O I:Igu'(‘z'i

s6| tn | thang |Qué |Gidi|DanjQuécl EENYng Nam | XEp |\, |80 goc|ahdn bang: 5,
o S L R hé dao | tot loaitdt;, cdp | TN ky va )
[Ti{ngudi| ndm |quan tinh|tdc | tich A .. | bAng| . chil

X tao  |nghiép|nghiép béang | ghi S ho

hoc | sinh N R
TN tén
..... , ngay ... thang ... ndm 20...
HIEU TRUONG

(Ky, dong déu, ghi rd ho tén)



o . 3 BM.06.07.CPVBCC/PDT
CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Ty do - Hanh phic

PON BE NGHI
CHINH SUA NOI DUNG VAN BANG, CHUNG cHi
KORG8 2 veeereeeeneoneean) e
TOLten la: oo Nam (nff):. ..o
Ngay sinh: ..o, Quequan: .....oooviiiiiii
$6 CMND (hodic s6 hd chidu/cin cwde dng dan): w...ovveeeeeeeeeeeeeeeereeieieeeen,
Ngay cép: ......... fiviains foviiiiiinn, NOT CAP: <ot
Trudc diy t61 1a hoc sinh/sinh vién cla Tradng ......o.oviiviiiiiieeeea
FRUBC IOP v vveere et KROR: e .
Nganh/nghé d20 tao: ..............covvuunnn.n. e,
Hinh thiic dao tao: ..., DPaotaotall coovvriiii

D duoc cdp vin bing/chimg chi ngay: ... thang ... nim 20...

S6 hiéu vin bang/chimg chi: ............ S6 vao sb clp bang/chimg chi: ............
Nay t6i lam don nay dé nghi Truong Cao ding Pudng sit chinh sira n6i dung
vin bing/chimg chi cho t61 nhu sau:

N6i dung yéu cdu chinh sira vin bing/ching chi  :oovvvvvvveieiirnn FUSTRPN

A hl
Tor a :
....................................... I

(*)Kem theo don: ..., ngAy ... thang ... ndm 20...
- 01 ban ching thyc gidy khai sinh; Ngwdi de nghi

- 01 ban chang thyc vbee gbe dé nghi chinh sita; (ky va ghi ré ho tén )

- 01 ban sao CMCD/CCCIDV/HC.



L ) i BM.06.08.CPYBCC/PPT
" CONG HOA XA HOI CHU NGHIA VIET NAM
Boc 1ap - Ty do - Hanh phic

PON DE NGHI
CAP BAN SAO VAN BANG, CHUNG CHI
TR S et
Toitenla: (oo Nam (nft):.....cooieevnennnn
Ngay sinh: ... Qué quan: ...
S& CMND (hodc s6 ho chiéu/cin cudc cong dAn): .o...o.veeeveeeieieeeiieeeeeeiid
Ngay cip: ......... [, fovoeiiiiin, NOT AP v
Trude déy t6i la hoc sinh/sinh vién clia Truong ..o
FHUBC IO v KCROR: oo .
Neganh/nghé do ta0: .....coeeeeviiiiiiniinnn, J TR U OUUUR PR SRUR PO
Hinh thic daotao: ...cooovvviviiiiinnnn. Paotaotal: c.oovviiii

B3 duoc cip vin bing/chting chi ngay: ... thang ... nam 20...

S hiéu van bang/chimg chi: ............ S6 vao sb cip bang/ching chi: ............
Nay t6i lam don nay d nghi Trudng Cao ding Pudng st cAp cho tdi ... @ g
ban sao vin bang/chimg chi.

T0O1 xin tran thanh cam on!

(*)Keém theo don: ..., ngay ... thang ... ndm 20...
- 01 ban ching thyc gidy khai sinh; Ngudoi de nghi
- 01 ban chimg thyc vbee gbe d& nghi cip ban sao; (ky va ghi vo ho tén )

- 01 ban sao CMCD/CCCD/HC.



BM.06.09.CPVBCC/PBT

TONG CONG TY PUONG SAT VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG BUONG SAT Poc lap - Tw do - Hanh phiic

86: /BBVBCC-CBDS Ha Néi, ngay  thdng  ndm 20...

BIEN BAN
(V/v huy bang van bang, chirng chi hé .ocoovvvennennens bi hong)

I“I(")m‘nay, ngay ..... thang ...... ndm 20....., tai Trudng Cao dang Pudng sit,
chiing t61 gbm co:
1.ONg/Ba ..o Chtre vy: Trudng phong Dao tao
2.008/BA oot Chirc vy: Can bd in bang
~ Canci Quyét dinh s6 .... /QP-CPPS ngay ..../..../20... v& viéc cong nhin
Tot nghi€p lop...ovevii ,niénkhoa ...

Phong Pao tao di tien hanh thd tuc in bang cho cac hoc sinh sinh vién theo
ding quy dinh va quy trinh. Tuy nhién, trong qué trinh ...

Nay, Hoi dong 1ap bién ban huy bo ..... (....rbing chiy) bang/ching chi bi sai
nhu sau:

STT Ho tén Negay sinh S$6 hiéu bing huy Loi

Bién ban nay lap thanh 02 ban: Cén bg in bing Iuu 01 ban, Phong Do tao
luu 01 ban.

Ngwoi in bing Phong Bao tao



’ , BM.06.10.CPVBCC/PDT
TONG CONG TY PUONG SAT VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG DUONG SAT Péc lip - Ty do - Hanh phiic
$6  /BC-CBbS Hé Nogi, ngay  thang  nédm 20..
BAO CAO TINH HINH SU DYNG VAN BANG, CHUNG CHI
(Thoi gian tir thdng..... ndm 20... dén thang ... ... nim 20....tai ............. )
T . Quybe | Neavs | SOHS | ggea,
T Nghé dao tao dinh sb thang, | cap theo bine. CC
| - MRS pam (ky) | OB &
I | Vin bing, chitng chi da cip
R OO UUUTRPP
72 TS URTUPPTOOPPIIS
B
II | Vin bing, chitng chi in hong
I | Vin bing, chimg chi chwa
st dung
Tong cong
Noi nhén: HIEU TRUONG

-So LDTBXH Ha Nbi;
-Luu VT, DT,




