TCT BUONG SAT VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO DANG DUONG SAT Pic lap — Ty do — Hanh phiic
sé: $91/CPpS Ha Néi, ngay &5 thang 10 ndm 2020
THONG BAO

Viv lap Ké hoach thu - chi ndim 2021

Kinh gtri: - Phéan hiéu Cao dang Puong sét Phia Nam
- Phan hiéu Cao ding Pudng sit Da Ning
- Cac phong, khoa, trung tdm trong nha truong

Thuc hién cOng tac 1dp Ké hoach dao tao, lap dyu toan thu - chi cua nha
truong ndm 2021. Higu trudng yéu ciu cac don vi lap du toan thu - chi ctia don vi,
cu thé nhu sau:

1. D6i véi cac Phong, Khoa, Trung tim:
1.1. Du toan thu cua don vi:

- Ké hoach m& 1ép (néu c6), du toan thu céc 16p dao tao.

- Du kién céc khoan thu c6 thé thyc hién trong nam 2021: Hoc phi, nha &, hop
df‘mg dao tao, hop df"mg lién két dao tao, thu dich vy, thu khéc...

- Du béo nhu ciu dio tao cho cac don vj trong va ngoai nganh, ¢ kha ning m&
16p.
1.2. Du toan chi ctua don vi:

- Chi phi tién luong CBCNV nha trudmg: Phong TCHC lap

- Chi phi vuet gi¢ gidng vién: Céc khoa, Phong bao tao 1ap.

- Dy toan chi phi vat tu thyc tap HSSV: Cac khoa 1ap ké hoach chuyén phong
QLTB & XDCB lap ké hoach.

- Chi phi dich vu mua ngoai: VPP, dién thoai, di¢n nudc, xidng xe, cong tac phi,
sach béo, internet...

- Chi phi hoc tap trong va ngoai nudc, ning cao trinh d chuyén mon.

- Chi phi bién soan chuong trinh gido trinh, chinh ly chuong trinh, gido trinh,
mén hoc, mua mdi tai ligu...

- Ding ky nghién ctru khoa hoc cong ngh¢.

- Chi phi mua sim cong cu, dung cy, TSCD phuc vu cdng tac chuyén mon.

- D& nghi duy tu sira chira chdng xubng cép.

- Chi phi BHLD, ATLD....

- Céc chi phi khéc.
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2. P6i v6i cic Phan hi¢u:

Trién khai 1ap Ké hoach theo cac muc néu trén, tdng hop thanh Du toan thu -
chi, ké hoach dao tao béo cdo gui nha truong.
3. T6 chirc thye hi¢n:

- Céc phong, khoa, trung tdm 1ap céc chi phi cAn thiét phuc vu cho don vi theo
cac muc néu trén, Cac khoan muc thu (néu c6) lap thanh du toén cac khoan thu.

- Phong TCHC (ngoai viéc 1ap chi phi hoat djng thudng xuyén cho Phong):

+ Léap ké hoach dy toan chi phi tién luong va céc khoan phai nop theo lvong,
du kién chi phi 12 tét, an ca...

+ Lap dy toén chi phi bao hg lao dong, ATLD, khdm sirc khoe...

+ Téng hop dur todn chi phi dao tao nang cao trinh do GV, CNV

+ Lap du toan diu tu mua sim CCDC, TSCD phuc vu khdi hanh chinh

+ Hanh chinh phi, khanh tiét, cac ngay 1&, ky niém trong nam.

- Phong QLTB & XDCB (ngoai viéc l1ap chi phi hoat dong thudng xuyén cho
Phong):

+ Lap du toén duy tu stra chita chdng xudng cép nam 2020

+ K& hoach dau tu mua sim trang thiét bi giang day phuc vu dao tao

+ Lap du toan mua s&m vat tu phuc vu hoc sinh sinh vién thuc tép.

- Phong dao tao (ngoai viée lap chi phi hoat dong thudmg xuyén cho Phong):

+ Lép ké hoach dao tao, dy toan thu cac Hop dbng dao tao mdi nam 2021,
tdng hop céc hop ddng dao tao dang thuc hién trich ngudn thu 2021; cic chuong
trinh hop téc dao tao, du 4an dao tao...

+ Téng hop chi phi bién soan, chinh Iy chuong trinh gido trinh, dé thi...

+ Téng hop chi phi giang day thém gidy clia giang vién, chi phi cic dao tao
cac 16p ngoai hién truong...

+ Cac chi phi khac phyc vu cong tac dao tao.

- Phong TCKT: La don vi tbng hop lap K& hoach, du toan thu chi; co trach
nhiém ra soat toan by dy toan thu, bao gdm: thu hoc phi, thu hop dbng dao tao, hop
ddng lién két dao tao, dich vy, nha ¢, thu khac; Téng hop chi phi bao gE‘)m tién
lwong va céc khoan phai tra theo luong, tién 18, tét, thu nhép ting thém, &n ca, chi
phi dich vu mua ngoai, tién dién, nudc, xdng xe, VSMT, VPP, cong téc phi, dién
thoai, sach bdo, chi phi nghiép vu chuyén mon, chi phi khiu khao TSCD, khanh
tiét, hanh chinh phi ... Can dbi cac khoan thu — chi phu hop, trinh Higu truéng béo

cdo cac cip tham quyén.
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- Thoi gian thuc hién: Céc don vi giri bang tong hop vé phong TCKT truée
neay 20/11/2020, déng thdi gii keém file dit ligu theo dia chi email:
soncdds1@gmail.com.

Yéu ciu cac don vi nghiém tac thyc hién./.

Noi nhin:
= Nhu kinh guri;
- Luu VT, TCKT.

Pham Vin Chinh
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