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I. CAN CU PHAP LY, CO SO XAY DUNG

Can ctr cac Thong tw 09/2017/TT-BLDTBXH ngay 13/03/2017 cua Bo Lao
dong - Thuong ‘t?inh va Xa hoi quy dinh viéc to chl';c thuc hién chuong trinh dao tao
trinh d§ trung cép, trinh d cao dang theo nién ché hodc theo phuong thurc tich luy
mO-dun hoac tin chi; quy ché ki€ém tra, thi, xét cong nhan tot nghiép; Thong tu
42/2015/TT-BLDTBXH ngay 13/03/2017 cua B Lao dong - Thuong binh va Xa
hoi quy dinh v€ dao tao trinh d§ So cap; Thong tu s6 34/2018/TT- BLDTBXH ngay
26 thang 12 nam 2018 sua doi, bd sung mot so6 di€u Thong tu s6 42/2015/TT-
BLDTBXH ngay 20/10/2015 quy dinh vé dao tao trinh dd so cap;

Quy ché Klem tra, thi, Xét cong nhan tot nghiép d01 v6i trinh do cao ding,
trung cAp va so cip ban hanh kém theo Quyét dinh s6 809/QP-CPPS ngiy
16/9/2019 cua Hiéu trudng.

II. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Phan cong cong viéc, quy dinh trach nhiém va quyén han gitra cac don vi clia
Nha trudng trong cong tac t6 chic phuc khao bai thi tai Truong Cao dang Puong
sat.

2. Pham vi ap dung

Qui trinh nay ap dung trong viée t6 chtrc phiic khao bai thi, kiém tra cia HSSV
cac nganh nghé dao tao h¢ chinh quy trong toan Truong.

I11. KHAI NIEM VA TU VIET TAT

1. Khai niém

Ngay dé cép trong quy trinh nay 1a ngay 1am viéc.

2. Tir viét tit

GV: Giang vién GVCN: Giao vién chu nhiém
HSSV: Hoc sinh, sinh vién P.DT: Phong Dao tao

P.KDCLDT: Phong Kiém dinh chat luong dao tao

V. LUU PO (Xem trang 3)

V. PAC TA (Xem trang 4)

VI. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ huéng din M4 hda

1 | Bon phtc khao BM.03.01-PKBTKT/P.KDCLDT

2 | Két qua thi hoc ky chim phtic khao | BM.03.02-PKBTKT/P.KDCLDT

Bang diém thi tot nghiép cham phuc

, BM.03.03-PKBTKT/P.KDCLDT
khao




QUY TRINH PHUC KHAO BAI THI, KIEM TRA
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V.PACTA
Tén buée A Bo ph an/ | BO ph:?l n /'] Ketqua Han hoan Biéu
Stt N oA NOi dung Nguwoi thuc Ngwoi dat s X oA
cong viéc o 2 thanh mau/ho so
hi¢n phoi hop dwgc
Thi/kiém tra két
. < .
Nhan  yéu HSSV ¢6 nghi ngd vé diém giri bon tlrl’urcl:ga;/ ignzggg BM.03.01-
1 |cau phuc don v& Phong KDCLDT P.KBCLDT HSSV phuc didme  Thi ¢ PKBTKT
khao ' khao n /P.XDCLDT
nghigp: < 15
ngay
Kiém tra, Pon
5 tong  hop, | Kiém tra don da ghi day du thong e phic |Ngay sau khi
phéan loai | tin; tong hop va phan loai cac don. | khéo hop | nhan don
don 1€
Rat bai phuc khao, kiém tra d6i
3 Kiém tra bai | chiéu dau phach dam bao dung tén P KBCLBT Bai phiic |[< 01 ngay tu
thi/kiém tra | ngudi lam don. Kiém tra, ra soat | khao | ngay nhan don
cac 16i k¥ thuat.
Trudng hop phét hién 16i k¥ thuat,
in 02 phiéu diém phtc khao voi
diém ding, can bd kiém tra, Truong Phiéu
I va giao Truong  phong  KDCLDT VA | [ pr o o b@ ch?im dié,m <01 ngay tir| BM.03.02
4 |phiéu diém trudng panA cha‘m thi .1;10@.0 Fruong thi; truéng phquC ngay nhan don 03-
hiic khé khoa ky tén vao phiéu, giao 01 khoa khao PKBTKT
PRUCKNA0 1 shidu cho P.DT quan 1y, 01 phiéu /P KDCLDT
luu
Truong hop khong phat hién 16i PKPCLPT | Ciam Phiéu | Ngay sau khi
ky thuat, sau khi cham phuc khédo, | - khao, diém |nhan két qua




Két qua

Tén buée A Bo ph an/ | B ph? n / Han hoan Biéu
Stt N A NOi dung Nguwoi thuc Ngwoi dat s X oA
cong viéc o 2 thanh mau/ho so
hi¢n phoi hop duwgc
in phiéu diém C},lém phuc khao, truong phic | chAm phiic khao
cac giam khao cham phiic khao va ban cham khao
truong ban cham thi (thi tot thi; truéng
nghié€p) hoac trudng khoa (thi ket khoa
thic moén hoc, mé dun) ky ten,
giao vé Phong DPao tao
Truong hop khong phat hién 16i £ Bai | _ Coa
Chém phiic | k§ thuat thi giao bai thi/kidm tra | on Cham thi/kiém | =>, NIy ke
5 \ P . o thi/khoa, bo . | ngay nhan duogc
khao cho ban cham thi/khoa lién quan A traphdc | 2.7 .
% mon , bai thi
cham khao
A . <l ngay ké tur
Théng béo A A . o, , : \ o
6 | két qua phiic Thopg bAaO lget qua phL}c khao cho PDT HSSV Wek‘JSIte ngay nl}ailn du’(;c
\ nguoi yéu cau phuc khao truong | phiéu diém phuac
khao ;
khao
s Phong KDCLDT, Phong DT luu | P.KDCLDT, HO 50| Noay sau khi két
7 | Luu ho so \ . \ . phuc AR A
ho so phuc khao theo quy dinh P.DT Khio thiic cong viéc

Chu y: Tai cac phan hiéu, nhitng budc cong viéc cua Phong KPCLDT thuc hién thi do BJ phéan dao tao phan hiéu phu trach thuc

hién.




BM.03.01-PKBTKT/P.KDBCLDT

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON XIN PHUC KHAO BAI THI/KIEM TRA

Kinh giri: Phong Kiém dinh chét lwgng dio tao

Em xin chan thanh cam on!

Nguwoi lam don
(Ky tén, ghi rd ho tén)



BM.03.02-PKBTKT/P.KBCLDT

TONG CONG TY PUONG SAT VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DUONG SAT Doc 1ap - Tu do - Hanh phuc

KET QUA THI LAN.... (HQC KY....., NAM HOC 201... - 201...)
CHAM PHUC KHAO

* Ngay thi: ...../..../20..... * Thoi gian thi: ...... phat, tr:...... &n:..... * Phong thi: .....

TT Ho va tén Ngay Diem thi S6 | Sode | So Ghi chu
sinh So Chir to phéch
* S bai thi:... * S6 to gidy thi:.....
‘Ha Ngi, ngay...... thang...... nam 20....
TRUONG PHONG KPCLPT CAN BQ KIEM TRA CAN BQ KIEM TRA
(ky, ghi r6 ho, tén)? THU 1 THU 2
(ky, ghi r6 ho, tén) (ky, ghi r6 ho, tén)
TRUONG KHOA CAN BQ CHAM THI CAN BQ CHAM THI
(ky, ghi rd ho, tén) THU 1 THU 2

(ky, ghi 16 ho, tén)

(ky, ghi 16 ho, tén)

1 Ghi chii: Néu do vao diém nham thi cén bo kiém tra va Truong phong KDCL hodc Truéng phong Pao tao ky
x&c nhan; néu ban chdm thi cham phuc kao thi can bo cham thi va truéng khoa ky xac nhan.



BM.03.03-PKBTKT/P.KBCLDT

TONG CONG TY DUONG SAT VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT Péc 1ap — Tw do — Hanh phc

Ha Noi, ngay .... thang .... nam 20....

BANG DPIEM THI TOT NGHIEP

CHAM PHUC KHAO

10 ) 2 (BAC......cuuu..... ,NGANH...........c...... , KHOA.............. )
MON THI:.....oooviiiiiiieie e
* Ngay thi: ...../..../20..... * Thoi gian thi: ...... phat, tir:...... &n:..... * Phong thi: .....
TT Ho va tén Ngay biem thi So | Sode | So Ghi chu
sinh So Ch to phéch
* S bai thi: ....... * S to gidy thi: ..... * SO bai dat: ... * Khong dat ...
..... , Ngay...... thang...... nam 20....
TRUONG PHONG KPCLPT CAN BQ KIEM TRA CAN BO KIEM TRA
(ky, ghi rd ho, tén)? THU 1 THU 2
(ky, ghi rd ho, tén) (ky, ghi rd ho, tén)
TRUONG BAN CHAM THI CAN BQ CHAM THI CAN BQ CHAM THI
(ky, ghi rd ho, tén) THU 1 THU 2

(ky, ghi ro ho, tén)

(ky, ghi rd ho, tén)

2 Ghi chd: Néu do vao diém nham thi can bo kiém tra va Truong phong KDCL hodc Trudng phong Dao tao ky
x&c nhan; néu ban chdm thi cham phc khao thi can bd cham thi va truong ban cham thi ky xac nhan trudc khi

trinh Hiéu truéng phé duyét.




