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TONG CONG TY PUONG SAT VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT Doc lap - Tu do - Hanh phuc

Ha N¢i, ngay thdng 7 nam 2022

TONG HQP KET QUA CONG TAC TU THANG 6/2022
VA KE HOACH, NHIEM VU CONG TAC THANG 7/2022

I. TONG HQP KET QUA CONG TAC THANG 6/2022:

1. Cong tac Dao tao va giang day.

1.1. Dao tao chinh quy:

Téng s6 HSSV, HV cé4c loai hinh hoc tap khu vuc Long Bién tai thoi diém thang

6/2022 1a: 726 HSSV, HV bao gém: Cao ding 08 SV; Trung cép: 250 HS; So cip: 178
HS; BDNV: 36 HV Huén luyén An toan VSLD: 254 HV

1.1.1 Két qua thuc hién cdc cong viéc chinh nhw sau:

- Trong thang 6/2022 tap chung trién khai, thuc hién cic phuong 4n tuyén sinh
2022 theo phwong 4n da dugc duyét (giri théng bao tuyén sinh dén cac don vi trong va
ngodi nganh DS; phdi hop véi chi nhanh KTDS Ha Nbi di tiép thi tuyén sinh 1 sb
truong PTTH; treo thong bao tuyén sinh tai 1 s6 ga tau, chay quang cdo thong bao
tuyén sinh trén mang x4 hoi zalo, facebook.. D5

- Téng s& hd so ding ky tinh dén ngay 30/6/2022: 14HS trong d6: Cao dang
TTTHDS: 03 HS; Trung cép i tau 2 HS; TC Didu hanh 2 HS; So c4p géc ghi: 07 HS

- Tham muu ra so4t ché d6 lam viéc ctia giang vién/gido vién Trudng cao dang
DPuong sét ap dung thuc hién tir ndm hoc 2022-2023.

- Phéi hop v6i cac don vi ra soat, dbi chiéu thuc hién ké hoach dio tao 6 théng
d4u nim va ra soat ké hoach dao tao 6 thang cudi nim 2022.

- Phéi hop véi Ban TCCB Téng cdng ty xay dung nhiém vy, gidi phap phét trién
GDNN giai doan 2021-2025 va dinh huéng dn nim 2030 trinh Uy Ban quan ly vén
Nha nudce tai doanh nghiép

- Phéi hop vé6i Céng ty CP TTTH duong sat Ha Noi chudn bi thi nang béc phin
thuc hanh cho céng nhan ctia Céng ty ndm 2022

- Tham muu viée dit tén 16p va chuyén cach tinh thoi gian ndm hoc theo nim tai
chinh vé cach tinh nim hoc theo quy dinh chung bit ddu thuc hién tir nim hoc 2022-
2023
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- Tiép tuc t6 chirc lai 16p Trung cip Lai tiu dién cho tuyén DSDT sb 1 Bén
Thanh - Subi Tién tir ngay 27/6/2022

- Hoan thién hd so béo céo Téng cuc GDNN xin cip gidy phép dao tao bd sung
cac nghé Golf, 14i xe 6 t6, Bao tri dudng sit va mot sb nghé do tao dudng sat d6 thi

- Hoan thién 4/6 chuong trinh dao tao BDNV nam 2022 (02 chuong trinh chua
thdng nhét dugc ndi dung dao tao v6i Ban Kiém tra-Kiém toén)

- Phéi hop vé6i phong TC-KT va céc Ban lién quan ctia Tong cong ty hoan thién
du toan kinh phi dao tao nim 2022 cho Céng ty me-Tdng cong ty DPSVN

- Phéi hop chit ch& véi cac don vi trong va ngoai nganh td chirc cac 16p dio tao:
chuyén d6i nghé, BDNV, An toan VSLD ... theo ké hoach céc don vi da ddng ky nam
2022

% Trong thang 6 t6 chirc khai giang 06 16p nhu sau:

- 01 Lép So cdp Gac dudng ngang, ciu chung, him DS cho Céng ty CP Pudng
sét Ha Ninh: 24 HS;

- 01 16p So cp Géc dudng ngang hoc tai Trudng: 21 HS

- 01 16p BDNV Tuin dudng, tun cu, tun him DS cho céc Cong ty CP duong
sit: 20 HV

- 01 Lép BDNV Lai tau dudng st d6 thi tuyén Cét Linh-Ha Déng cho 16 HV

- Huén luyén an toan VSLD cho cac don vi: Xi nghiép ddu may Vinh, Cong ty
CP dudng sit Ha Hai: 254 nguoi

1.2. Cac khoa:

1.2.1. Khoa Vin tii - Kinh té:

Két qua cdc cong viéc chinh:

- Téng sb 16p: 4 16p; Téng sb gitr giang: 900 gio;

- Giang day theo tién d6 16p Trung cdp PHCTH K53-3/21, Trung cip DHCTH
Lién thong K53-1/21, Trung cdp PHCTH K53-2/21, Trung cép Lai tau BS K53-1/21;

1.2.2. Khoa TTTH - Pién

Két qua cdc cong viéc chinh:
- Thuc hién 172 git day chinh khoéa.

- Thi két thiic 1 mén cho 16p CD TTTH K14-1/21
- Trién khai thuc tap cho 16p trung cAp TTTH K53-2/20
Céng vigc dang trién khai:

- Gidng day 16p cao déng thong tin tin hiéu duong sit K14-1/21.
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- Giang vién thyc té tai cong ty TTTH Ha Noi
- Chinh swra tai liéu giang day
1.2.3. Khoa Piu may - Toa xe
-S6 16p hoc: 4. Téng s6 gio da thuc hién: 393,7 h.

- Tham gia tryc, huéng dan khach tham quan cac phong hoc chuyén mén, phong hoc
thuc hanh ngay 14/6.

- Huén luyén ATVSLD cho chi nhanh Xi nghiép d4u méay Vinh véi 150 hoc vién.
1.2.4. Khoa co ban:
K&t qua thuwe hign cong vige chinh:
- 86 16p: 0; S6 gid giang ciia toan khoa: 2,6 gid.
- Chém thi t6t nghiép c4c 16p Trung cp, Cao ding ctia Phan hiéu phia nam theo
quyét dinh (c6 Linh)
- Coi thi, kiém tra két thiic mén céc 16p theo ké hoach
Cdc cong viéc, nhiém vu khdc:
- Phan cong giang vién tdng cuong sang phong CT HSSV lam nhiém vu truc
bao vé tir ngdy 8/6 (C6 Linh, c6 Thing);
- C6 Huyén tham gia T4 kiém tra viéc thuc hién hé théng dam bao chét luong
nam 2022 tir ngay 1/6
1.2.5. Khoa Céng trinh - Co Kkhi:
Két qua thuwe hign cong viée chinh:
- 6 16p c6:
+ 02 Lép BDNV Tuén dudng, Tudn ciu, Tudn hdm;
+ 02 16p An toan vé sinh lao dong;
+ 02 16p Géc dudong ngang, Gac cau chung, gic hdm DS;
- S6 gio giang: 430 gid
- Cong viéc dang ton tai: khong
Cdc cong viéc dang trién khai
- Ra @8 thi nang béc va sat hach luat 1€ dinh ki phuc vu thi ndng b4c, luit 1& dinh
ky cho Cong ty CPDS Ha Ninh;
2. Cong tac HSSV; cong tac CP, PTN va kiém tra, giam sat
2.1. Cong tac HSSV:
Két qua thue hign cdc cong viéce chinh:

- Tong s6 HSSV & KTX: 59 HSSV; s phong c6 HSSV & KTX: 10/12 phong



- Ky luat: 03 HS.

- Tiép nhan HS; phd bién NQ, QC d4u khéa hoc cho 16p: K54- SC GBN.

- B4 tri cho 09 HS vao & KTX.

- Lam thé; phat ddng phuc HSSV.

- An ninh trat tu duy tri tét.

- Gi4o duc, tuyén truyén tu tudng chinh tri cho hoc sinh, sinh vién;

- Giai quyét cho HS xin nghi phép; x4c nhan cac ché d6 chinh sach cho HSSV...
2.1.2. Cic cong viéc dang trién khai:

- Cong tac bao v€ an ninh, trat tu khu vuc Nha truong.

- Quan ly, gido duc HSSV.

- Quan ly KTX; kiém soéat hoc sinh, sinh vién ra vao KTX.

- Phéi hop phong KDCL quan 1y, theo d6i HSSV hoc tap.

- Phéi hop phong TC-KT d6én d¢6c HSSV ndp tién hoc phi.

Cong tic GVCN:

- Téng hop bao cédo cong tic GVCN.

- Phdi hop v6i GVCN, xtr Iy hoc sinh vi pham.

- Cdc vieong miic, khé khin: Khéng

2.2. Cong tac Cong Doan:

- T6 chitc tham hoi doan vién nhén “thang hanh dong vi tré em nim 2022”

- Tuyén truyén van d6ng NLD, HSSV tham gia cudc thi “Thi truc tuyén tim hiéu
Luét lao dong nam 2019”.

- Thuc hién cong tac ndi nghi€p theo quy dinh.

- Tong két 6 thang d4u nidm va trién khai cong tic 6 thang cudi nim. Phéi hop
v6i chuyén mén chuén bi du lich hé cho ngudi lao dong.

2.3. Cong tac Poan thanh nién:
Két qua cong viéc chinh:

- T4 chirc tham quan d& ngoai va phét qua cho céc chau nhan ngay Qudc té thiéu
nhi 01/6

- Khai béo thong tin doan vién 1én phan mém Quan ly doan vién
- T4 chttc c4c chi doan vé sinh 16p hoc va KTX truée khi nghi he.

- T6 chirc lao dong cho cac chi doan vé sinh cit co khu vuc dudng sit
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- Tham du dai hoi Poan TN Téng cong ty DPSVN lan thd XV nhiém ky 2022-
2027

- T chirc Hoi nghi so két hoat dong Poan - Phong trio thanh thiéu nién 06
thang dAu nam 2022

2.4. Kiém dinh chit lwong Do tao.
K&t qua thwc hign cong tic/ sin phdm chinh.

- S6 16p, giang vién duoc kiém tra, gidm st thuong xuyén: 7 16p (CP TTTH
K14 - 1/21; TC LT K53-1/21; TC LT dién K2-1/21; TC BPHCTLT K53-1/21; TC
PHCT K53-2/21; TC PHCTH K53-3/21; SC GPN,CC, HPS K54-1/21). M6t sb HS
16p TCLT dién di hoc mudn.

- $6 lugt mén hoc, mé-dun thi: 19 mén cho 6 16p. Két qua: binh thudng.

- Thyc hién kiém tra viéc thuc hién hé théng bao dam chat lugng: ding ké
hoach.

3. Cong tac phuc vu: Phong TCHC; TCKT; QLTB&XDCB;
3.1. Phong TCHC.
- Cong tac TCCB-LD:

+ Tham muu tht tuc va trinh Hiéu trudng giao phu trach Phén hiéu CBDS ba
Nang tir 01/7/2022 dbi v6i 6ng Huynh Thanh Hiéu - ph6 Giam dbc Phan hiéu.

+ Phdi hop phong Céng tac HSSV, khoa Co ban va khoa CTCK diéu dong nhan
luc ting cuong tham gia truc tai phong Cong tac HSSV.

+ Tham muu diéu dong nhan luc chuyén mén tiéng Anh (GV Nguyén Thi Qué)
tang cudng cho TT NC&CG KHCN tham gia du 4n DSPT tir 01/7/2022.

+ Tham muu ra soat Quy ché tra luong Truong cao déng Pudong sit ap dung
thuc hién tir quy 111/2022.

+ Ra so4t danh s4ch nang luong 6 thang cubi nim 2022.

+ Phdi hop CP truong tham muu ké hoach t6 chire t6t chuong trinh tham quan nghi
mat ndm 2022.

- Cong tac thi dua khen thwéng:
Tong hop thi dua 6 thang dAu nam 2022.
- Cong tac PCCC&CNCH:

Phéi hop véi Cong an Quan Long Bién, canh sat PCCC khu vuc va céc don vi lién
két k& hoach kiém tra cong tic PCCC&CNCH.

- Cong tac Pang:



6

Trién khai cac ké hoach cbng tac VPDU, cong tac kiém tra, giam sat va bao céo
theo chi dao cua dang uy Truong.

- Cong tac phuc vu: phuc vu theo nhiém vu.
- Cong tac Y té, VSMT:

+ Thuc hién céc bién phap phong chbng dich bénh theo chi dao ciia Chinh phu, TP
Ha Nbi, Co quan Y t€ va dia phuong.

+ Thuc hién cong tac vé sinh va cham s6c¢ vuon hoa cdy canh theo KH da dugc phé
duyét.

- Cong tac Quan sw qudc phong:

+ Tham muu xay dung k& hoach cong tac Chinh tri, quan su; Céng tic hudn luyén
Tu vé va phbi hop phong Pao tao trién khai cong tac bio c4o nam cong dén sin sing nhap
ngii d6i véi HSSV tai BCH QS Quin;

+ Xay dung ké hoach hu4n luyén lyc luong tu vé nam 2022.
3.2. Phong Tai chinh - Ké toan.
Két qua cdc cong viéc:

- Tham muu VB d6n dbc, nhic nhd cac dbi tac/Cong ty tra tién lién két dao tao,
dich vu, khai thic CSVC con ng trong Quy 1+2/2022;

- Cung cép sb lidu 2021, cac minh chimg lién quan va 1am viéc v6i Ban KHKD
hoan thién dy thao Hop ddng DT 2022, gi4 tri Hop ddng co ban da dugc Ban KHKD
nhét trf; hién dang chd cac Ban chuyén mén c6 y kién trude khi trinh Téng gidm ddc
TCT;

- Xay dung du thao K& hoach thu chi tai chinh ctia trudng nam 2022.

3.3. Phong QLTB&XDCB.

Két qua cdc cong viéc/san phdm chinh:

- Ban giao phong 302 cho Jica thuc hién DA;

- Thu hdi, ban giao TTB d4 nhan tir quan cho c4c don vi trong trudng cé nhu cau sir
dung;

- Tham muu, gidm sat chét tia canh cdy bao v€ duong dién truc truéc mua mua
béo;

- Tiép tuc thuc hién KH duy tu SCCXC nam 2022 phi hop véi tinh hinh kinh
phi va nhu ciu thuec té.

Cdc cong viéc dang trién khai, dw kién thoi gian hoan thanh: Ban giao HT
Camera cho TT KHCN (trong thang 7/2022).

4. Cac Trung tam:




4.1. Trung tam Me¢ Linh:

Két qua cdc cong viéc/sin phim chinh

- Chit cy chdng bo.

- Trién khai khai thic m3it bang v6i Cty ACM.

Cdc vuong mdc, khd khdn: khong

4.2. Trung tim Nghién ciru & Chuyén giao KHCN:

Két qua cdc cong vige

- Tiép tuc Phdi hop vé6i cac don vi trién khai dao tao 16p Trung cip 14i tau dién
K2/1-21.

- Lép trung cép 14i tau dién linel Bén thanh - Sudi tién bit d4u hoc lai tir
27/6/2022, 6 hoc sinh bd hoc (do nghi bénh dich kéo dai, du an dao tao bi gidn doan)
cong ty guri bo sung thém 5 hoc vién.

- Duy tri hoat ddng phu vu trang thiét bj phong hoc day truc tuyén, coi thi tréc
nghiém, d& thuc hién 7 lugt coi thi.

- Phdi hop phong ddo tao tham muu d3 ky hop ddng dao tao cho 16p nghiép vu
DSPT véi tap doan cuc 6 dudng sit Trung Qudc

- Phéi hop céc don véi cac phong, khoa va cac bén c6 lién trién khai dao tao 16p
nghiép vu 14i thu DSPT cho du 4n tuyén 2 A Cét Linh Ha Péng 16 hoc vién.

- Hoan thanh tap huin chuyén mén cho gido vién phan hiéu BN, PN v& DSDT

- P4 lién hé thuc té duong sit d6 thi cho 11 c4n bo giang vién (Phong kiém dinh,
Khoa DPMTX, Phan Hi¢u PN, DN). Céng ty TNHH MTV DPuong d6 thi Ha No6i da
ddng ¥ tiép nhén theo cong vin cua trudng.

- P4 ky phu luc hop ddng dio tao véi Cong ty TNHH MTV Pudng sit Ha Noi
kéo dai hop ddng dao tao 16p Trung cp l4i tau dién K2/1-21 thém 6 thang.

- Cong viéc chwa hoan thanh: khong

- Kién nghi: cé.

4.3. TT Tw van - Gido duc nghé nghiép:
K&t qua cdc cong viéc/sin phém chinh:

- Di tuyén sinh tai Phu Xuyén, Thudng Tin, Mé Linh cing CNKTDS HaNbi
theo ké hoach.Téng hop théng tin hoc sinh, GV phu trach fanpage ctia Truong THPT,
CB doan thanh nién x3, phuong giri théng tin tuyén sinh ban mém va goi dién sau thi
TN l6p 12.
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- Viét bai, ding tin tuyén sinh, tuyén dung 1én facebook truong, fanpage , nhém
mang x3 hoi. Thuc hi€n céc cong viéc tuyén sinh theo phuong an s6 322 va ké hoach
da duyét.

- Nhan Phiéu ding ky nganh hoc: 02 Lai tau, 1TC didu hanh, 2SCghéc ghi, 1
géc chin.

- Lién hg cho 2 tng vién I4i thu Dic khim ste khoe tai DH Y, trao doi véi dbi
tac Purc (Global Works) vé thoa thuan hop tac.

- Quan ly khai thac KTX tai 449B Ngoc Lam

- Tim ngudn khai thac phong hoc.

Cdc viedng mdc, khé khin: khong.

II. CAC CONG VIEC CON TON PONG:

1. Phong QLTB&XDCB.

Lam kho tam cudbi nhélqdé xe méy dé giudong, ban ghé dbi tac tra lai (ly do: C6 nhiéu
cong viéc phat sinh nén chuyén sang thang 7/2022).

2. Phong Pao tao.

Trong thang 6/2022 chua t§ chitc duoc 16p: Tudn dudng, tudn ciu, ham PS do
don vi d& nghi chuyén sang ngay 04/7; Chua mé dugce 16p SC Géc ghi do chua dii s6
lwong dé mé 16p;

III. NHIEM VU CONG TAC THANG 7/2022:

1. Cong tac Pao tao, giang day:

1.1. Quan ly dao tao

- Trong thang 7/2022 tiép tuc tip chung ddy manh céng tac tuyén sinh theo ké
hoach, thuc hién cac phuong 4n tuyén sinh nim 2022 theo phwong 4n d3 duge duyét;

- Bam sat Vu Phap ché thanh tra, Téng cuc GDNN v& viée xin cip phép bd sung
ding ky hoat ddng GDNN céc nghé Golf, Lai xe 6 t6, Bo tri dudng sit va mot sd nghé
dao tao cho dudng sét d6 thi

- Lam viéc v6i phong quan Iy GDNN tinh Yén Béi vé tuyén sinh nim 2022

- Hoan thién viéc chinh stra bd sung ché @6 1am viéc cua giang vién trudong Cao
dang Puodng sat, tham muu quyét dinh ban hanh 4p dung tir ndm hoc 2022-2023.

- T6 chirc thi nang bac nim 2022 cho ngudi lao déng Coéng ty tuyén than Cira
Ong-TKV; T4 chirc thi nang béc cho ngudi lao dong Cong ty CP TTTH duong sat Ha
Noi

- Lam viéc v6i Cong ty TNHH 1TV Apatit Viét Nam vé dao tao chitc danh Truc
ban chay tau cho ngudi lao dong cua Cong ty
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- Lam viéc vé6i Cong ty CP duong sit Ha Ninh chuén bi t6 chic thi nang bac va
sat hach Iuét 1€ dinh ky cho cong nhan cia Cong ty

- Phédi hop chit ché véi cac don vi trong va ngoai nganh t6 chirc cac 16p dao tao:
chuyén d6i nghé, BDNV, An toan VSLD ... theo k& hoach cac don vi d3 dang ky nam
2022

% Du kién trong thang 7 t6 chirc khai giang 07 16p nhu sau:

- 01 16p BDNV Tuin dudng, tudn ciu, tudn him PS cho cic Céng ty CP dudng
sat: Ha Hai (ngay 04/7/2022): 30 HV

- 01 16p SC Tién, phay bao cho Xi nghiép diu may Ha Noi
- 01 Lép BDNV sir dung thiét bi 6502

- 02 Lép BDNV sit dung thiét bi SSI

- 01 16p Trung c4p Chinh tri

- Huén luyén An toan vé sinh lao déng cho Trung tAm diéu hanh van tai dudng
sét: 120 HV

1.2. Cac khoa:
1.2.1. Khoa Vén tii - Kinh té:

- Giang day theo tién d¢ 16p Trung cdp PHCTH K53-3/21, Trung cip PHCTH
Lién thong K53-1/21;

- Thyc hién céc nhi€m vu khac theo phan cong.

1.2.2. Khoa Thoéng tin tin hi¢u - Dién:

- Thuc hién cong viéc theo ké hoach.

- Giang vién tiép tuc thuc t& hién truong theo ké hoach.
- Quan ly thuc tap 16p trung cap TTTH K53-2/20.

- Két hop cac phong ban va cong ty Thong tin tin hiéu Ha Noi t6 chirc thi tay
nghé cho nhén vién cong ty

1.2.3. Khoa Pau may - Toa xe:

- Giéng vién nghi hé theo ké hoach da duyét.

- Tham gia c4c hoat ddng phong chdng dich Covid-19.
1.2.4. Khoa Co ban:

- Huéng dén 6n thi t6t nghiép 16p TC LTD K2-1/21

- Lp ké hoach va tién hanh x4y dung méi ngan hang d& thi mén GDQP, GDTC,
chinh stra ngan hang d& thi mén Tin hoc.

- Thuc hién nhi€m vu khéac cia Trudng.
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1.2.5. Khoa Céng trinh - Co khi:
- Giang day:02 16p Gac duong ngang, Gac Cau chung, Géac ham DS cho Cong ty
CPDS Ha Ninh va tai truong;
- Thi ning bic, luat 1 dinh ky cho Céng ty CPDS Ha Ninh (khoang 400 cong
nhan);
2. Cong tac quan ly Gido duc HSSV:

- Quén ly, gido duc, tuyén truyén cho hoc sinh chip hanh t&t Ngi quy ciia Nha
trudng, né nép hoc tap.

- Duy tri cong tdc QL&GD HSSV, quan ly KTX.

- Phéi hop véi GVCN xit 1y kip thoi dbi véi nhitng HSSV vi pham.
3. Cong tac Cong Doan:

- Phdi hop chuyén mén t6 chic tham quan du lich he 2022.

- Thuc hién ra soéat quy hoach can bd cong doan theo huéng dan.
- Thuc hién cong tac ndi nghié€p theo Quy dinh.

4. Cong tac Doan thanh nién:

- Tiép nhén hd so, chuyén sinh hoat doan cho cac doan vién

- T6 chiic cac buoi vé sinh lao dong cho cac doan vién, tao canh quan moi
truong su pham

- Thuc hién céc cong viéc theo k& hoach chung ctia nha trudng va Poan TN
Téng cong ty DPSVN

5. Kiém dinh chét lvong Pao tao:

Thuc hién cong tic kiém tra, gidm sat dao tao thudng xuyén; t6 chirc thi cho céc
16p theo ké hoach; thuc hién khao sat dao tao; 1am béo céo cong tac kiém tra viéc thuc
hién hé théng bao dam chat luong; cac cong viéc khac.

6. Cong tac phuc vu: Phong TCHC; TCKT; QLTB&XDCB;
6.1. Phong TCHC
- Cong tac TCCB-LD:

+ Phéi hop cac don vi hoan thién va tham muu thu tuc ban hanh Quy ché tra
luong trudng Cao dang Pudng sit va phuong 4n vi tri viée 1am tai cac don vi ap dung
thuc hién tir quy I11/2022.

+ Tham muu hop Hoi ddng luong 6 thang cudi nam 2022.
+ Phéi hgp phong Pao tao thuc hién phuong 4n tuyén sinh theo ké hoach da duyét.
- Cong tic thi dua khen thwéng: Thyc hién nhiém vu theo ké hoach.
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- Quén s qubc phong:
+ Tham muu x4y dung ké hoach huin luyén luc lwong tur vé (tir 18/7/-22/7/2022).
- Cong tiac PCCC&CNCH:

+ Tham muu x4y dung ké hoach thyc tp phuong 4n va cip ching nhan PCCC va
CNCH (quy 2/2022).

+ Tham muu ban hanh Quy ché PCCC va CNCH (sau khi c6 y kién chip thuén cia
HDT).

- Cong tac Pang: thuc hién cong tac kiém tra, giam sat theo ké hoach ctia Pang ty
trudng va cdng tac Van phong dang uy theo quy dinh.

- Cong tac phuc vu: phuc vu theo nhiém vu.
- Cong tac Y té, VSMT: Thuc hién theo nhiém vu.
6.2. Tai chinh — Ké to4n:

- Tham muu VB d6n dbc, nhic nhé cac ddi tac/Cong ty tra tién lién két dao tao,
dich vu, khai thac CSVC con no Quy 2+3/2022;

- Tham muu VB xin TCT {mg kinh phi tir Hop ddng DT 2022;
- Trinh va bao céo cdp thim quyén Du toan thu chi toan trudng nim 2022 duoc

ky ket; |

- Tham muu QD phé duyét (tam thoi) Du toan thu chi nam 2022 cho 2 phén
hiéu;

- Thyc hién céc bao cdo ddt xuat theo yéu ciu cia cp trén.

6.3. Phong Quan ly TB&XDCB:

- Lam kho tam cudi nha dé xe méay dé giudng, ban ghé déi tac tré lai;

- Ban giao toan b HT Camera cho TT KHCN;

- Léap va trinh dy todn cai tao vudn hoa theo chi dao ctia Phé Hiéu truéng phu trach,

- Ban giao TTB da nhéan tir quan cho céc don vi trong trudng cé nhu cu sir dung
(Théng béo s6 413/TB-CPDS ngay 13/6/2022);

- Kiém tra TTB tai c4c xudng, phong hoc chuyén mon (theo KH nam 2022)

- Tiép tyuc thyuc hién KH duy tu SCCXC ndm 2022 phi hop véi tinh hinh kinh
phi va nhu cau thyc té.

7. Hoat dong ciia cac Trung tim.

7.1. Trung tim Tw van Gido duc nghé nghié€p

- Tiép tuc thuc hién cdng viée tuyén sinh theo ké hoach
- Duy tri khai thac, quan 1y phong KTX.
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- Pon dbc dbi tac Dirc, théng nhét cac noi dung trong ban théa thusn vé viée phéi
hop tuyén dung L4i tau dudng sit 1am viéc tai Dc.

- Tim ngudn, sip xép, phuc vu cac 16p hoc nhim khai thac phong hoc.
7.2. Trung tam Meé Linh:

- T4 chirc nghi hé cho CB, NV trung tAm.

7.3. Trung tim Nghién ctru & Chuyén giao KHCN:

- Chuén bj hd so thanh 1y hop ddng dio tao 16p B6i dudng dudng nghiép vu l4i
tau DSPT véi tdp doan Cuc 6 DS Trung qubc

- Phéi hop vé6i phong TCKT Lam thuy tuc d8& nghi Céng ty TNHH MTV dudng
sit Ha N¢i thanh toan dot 1.

- Lam dAu méi lién hé v&i nha thiu trién khai ddo tao, thu tuc tam tng dot 1 cho
du 4n Pudng sit d6 thi sé 1, bén thanh sudi tién.

- Phéi hop céc don vi theo nhiém vy phén cong thuc hién trién khai dy 4n hd tro
k¥ thuat.

IV. KIEN NGHI, KHO KHAN, VUONG MAC:

1. Kién nghi:

1.1. Trung tdm NC & CG KHCN: Céac don vi, khoa chuyén mon cé gido vién di
thuc t& phdi hop, quan triét chip hanh nghiém quy dinh trong thoi gian di thuc té
bSDT.

1.2. Khoa VT - KT: D& nghi Thanh toan tién xdy dung cdc CTDT, tai liéu
Pudng sit d6 thi ctia khoa VT-KT (d4 hoan thanh xong tir nam 2020).

2. Khé khin, virdéng méc:

Noi nhdn:

- Ban giam hiéu, CTHDT (dé b/c)
- BQL website;

- Luu: VT, TCHC.




