TONG CONG TY PUONG SAT VIET NAM
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QUY TRINH

TUYEN SINH
M3 hoa : QT.23-TS/TTTV
Banhanhldn  : 02
Hiéu luc tir ngay :

(Chinh sira lan 1)

Nguoi soan thio Ngudi kiém tra

Hova tén | Ding Thanh Phwong Trin Minh Thu | TS. Truwong Trong Vwong

Chitc danh | Gidm déc TTTVGDNN TP. KPCLDT P. Hiéu trwéng phu trach
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Quy trinh: Tuyén sinh

I. CAN CU PHAP LY, CO SO XAY DUNG
- Nghi dinh s6 140/2018/ND-CP ngay 08 thang 10 ndm 2018 cua Chinh phu vé
stra d6i, bd sung cac Nghi dinh lién quan dén diéu kién d4u tu kinh doanh va

thu tuc hanh chinh thugc pham vi quan ly nha nudc cia B4 Lao dong - Thuong
binh va Xa hdi. (xac dinh chi tiéu tuyén sinh)

- Théng tu s6 05/2021/TT-BLDTBXH ngay 07 thang 07 nim 2021 cua B9
trudng Bo Lao dong Thuong binh & X3 h01 Quy dinh quy ché tuyen sinh va
xac dinh chi ti€u tuyén sinh trinh do trung cap, cao déng;

- Théng tu sé 42/2015/TT-BLDTBXH ngay 20 thang 10 ndm 2015 cua Bo
truéng Bo Lao dong — Thuong binh & X4 hoi Quy dinh vé dao trinh d6 so cp;

- Théng tu 43/2015/TT-BLDTBXH ngay 20 thang 10 ndm 2015 cta B9 trudng
B Lao dong — Thuong binh & X3 hdi Quy dinh vé dio tao thudng Xuyén.

II. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Quy trinh quy dinh vé trinh tu, trach nhiém va tb chirc thuc hién cong tac
tuyén sinh, nhdm dam bao cdng téc xay dung ké hoach va trién khai tuyén sinh hang
nam cua nha truong.

2. Pham vi dap dung

Quy trinh 4p dung cho cac phong, khoa, trung tim va cén bd, gidng vién toan
truong tham gia viéc t6 chirc tuyén sinh cic hé chinh quy, lién thoéng, dao tao thudng
xuyén hang nam.

III. TU VIET TAT . )
+ HDTS: Hoi dong tuyén sinh;

+ BGH: Ban Gidm hiéu;
+ GTVT: Giao théng Vin tai;
+TCT PSVN: Téng cdng ty Pudng sét Viét Nam;
+ GDNN: Gi4o duc nghé nghiép;
+ DKXT: Diang ky xét tuyén;
+ QCTS: Quy ché tuyén sinh;
+ Phong DT: Phong Do tao;
+ TTTV: Trung tdm tu van gido duc nghé nghiép;
+ TS: Tuyén sinh;
+ TBTS: Thong bio tuyén sinh;
+ DS: Pudng sit;
+ GBTT: Gidy bao tring tuyén.
IV. LUU PO (Xem trang 4)
V.PAC TA (Xem trang 5-9)
VI. CAC BIEU MAU/ HUONG DAN KEM THEO
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Quy trinh: Tuyén sinh

STT Tén biéu mAu/ hwéng din Mai héa
1 | Phiéu khao sat doanh nghiép BM.23.01.TS/TTTV
2 | Théng bao tuyén sinh BM.23.02.TS/ TTTV
3 | Phiéu ding ky nganh hoc BM.23.03.TS/ TTTV
4 | Bién ban xét tuyén BM.23.04.TS/ TTTV
5 | Bién ban xéc dinh diém tring tuyén BM.23.05.TS/ TTTV
6 | K& hoach dao tao so cap BM.23.06.TS/ TTTV
7 | K& hoach dao tao trung cép, cao déng BM.23.07.TS/ TTTV
8 | Gidy béo triing tuyén BM.23.08.TS/ TTTV
9 Ké hoach d6n tiép hoc sinh va hoc tap diu khoéa |[BM.23.09.TS/TTTV
10 | Phiéu hoc vién (16p BDNV) BM.23.10.TS/ TTTV
11 | Quyét dinh thanh 13p 16p BM.23.11.TS/ TTTV
12 | Bién ban thanh tra két qué tuyén sinh BM.23.12.TS/ TTTV
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Quy trinh: Tuyén sinh

IV.LUU PO
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V.PACTA
R B¢ phén/ B phén/Nguoi & Han AN Sy
srr | onbule Noi dung Nguoithye | phoihgp thye | KLU | g, | Bitu mauho
i hién hién rge thanh .
- K& hoach
. khao sat (ks);
. » | Khao sit nhu cau dao tao cho Phong BT - Cong vian giri ,
g [ Khao sit ahw-cdulior Aoty cic doanhighiCo ol . LN Y7 Cé Phin hitu |cdc dom v, | nAng | BM23OLTST
dao tao, 2 4 B et Phén hiéu Tz 11,12 TTV
: hoat dong dudng sat va xa hoi phié€u ks; )
- Béo cdo Két
qua ks.
- Ra sodt cac diéu kién phuc vu
cong tac déq tao;
Tham muu ding | - Cén cir gidy ching nhén ding ky Hb so ding ky
2 | ky chi tiéu tuyén | hoat dong day nghé va nhu cau| TTTV Phong dao tao chi tiéu TS Thang 12
sinh dao tao dé lap ho so ding ky chi
tiéu TS gui S¢ LD-TBXH va trinh
TCT DSVN phé duyét
- - QP Thanh
Cin cir chitc ndng n.v cic don vi lap HDTS;
trong truong theo q.che tchd, tham Ban thu ky
muu Thanh 1dp HPTS va Ban HDTS;
Tham muu thanh | thu ky HDTS n— - Phong BT - Phéan b6 Chi
lap HDTS; Ban ) - Phén hiéu tiéu TS cho Théng 01
3 | theky HPTS timg Phén
hiéu, theo
nghé;
- Bién ban hop
Tuyén sinh.
Lap ké hoach va| Trén co s& xdc dinh chi tiéu - Phong BT KéhoachTS | Thang
: tuyén sinh quy dinh tai Diéu 14 |- TTTV - HPTS ;
4 |Phuongan TS y quy dinh tg Phuong én TS | 02,03
cia Quy ché TS; cin cir vao
5
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Quy trinh: Tuyén sinh

STT

Tén bwéc
cong viéc

N¢i dung

B¢ phan/
Ngudi thue
hién

B phan/Ngudi
phoi hop thuc
hién

Két qua dat
dugc

Han
hoan
thanh

Biéu miu/hd
SO

nhu cau str dung lao ddng cua
doanh nghiép, n%ub'i st dung
lao d6éng, nhu cau cua nguoi
hoc va két qua tuyén sinh dao
tao trong nim dé xay dung ké
hoach tuyén sinh nim ti€p theo:

- Tham mua cho HPTS xay
dung ké hoach tuyén sinh gii
S¢& Lao dong - Thuong binh va
X3 héi noi td chirc dao tao va
TCT BSVN.

- Cian cir K& hoach tuyén sinh
tham muu HDTS xdy dung
phuong 4n tuyén sinh cho nim
sau cua Truodng, gdm: sb luong,
nghé diao tao, dbi tuong, thoi
gian, dia ban tuyén sinh

Hop trién khai ké
hoach Tuyén sinh

- Hop HPTS, phéan c6ng nhi¢m vy
cho céc thanh vién, va phén bd chi
ti€u cho cac phdn hiéu va thanh
1ap cac nhém tuyén sinh

- Quyét dinh cic nhém (phuong
4n) giai phap Tuyén sinh.

- Uy ql}yén cho phén hiéu thuc
mot sO ndi dung cong viéc
trong Ké hoach, phuong én
tuyén sinh theo tinh hinh thuc

- HDTS

-TTTV

- Phong BT
-P.TCHC
-P.TCKT

- Phéan hi¢u

Bién ban hop
Phuong an
Tsinh

Qdinh thanh
18p céc nhém
TS + DS

Thang 3
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Quy trinh: Tuyén sinh

5 B¢ phin/ B phin/Ngudi X o Han :
STT :‘gng:,li’g: Noi dung Ngudi thue phoi hgp thye Ket qua dat hoan Biéu miu/hd
, hign hin Quge thanh ad
te timg nam.
- Thong bao
TS;
- Danh séch
cac don vi guri
Thuce hién céac ndi dung cong viéc —_— . | TBTS;
theo phuong 4n tuyén sinh :I.SN(};%I:CE;I) thi |_ Ké hoach di
6 | Thong bio TS va - Phong TCHC, Tgit: ldﬁgfntglc; BM.23.02,03.T
"I’hu'c hzlen.phuo'ng -TTTV -Cflc khoa chuyén Banner TS, dit Quanh S/ TTTV
an tuyén sinh L ! nim
- Phong BT star}dee TS;
- Phén hiéu - Bién ban ghi
’ nhd;
-Hb so hodc
phiéu dang ky
hoc nghé.
- Tiép nhén thong tin va giai dap,
huéng din thic méc tir cc cé :
nhén, doanh nghiép trong va ngoai - HO so hoic
nganh DS; ) phicu dang ky
- Tiép nhén hé so hozc phiéu ding Phong Dao tao; | hoc nghé;
7 | Tu vAn va xir 1y hd| ky tht ca cic ngdy lam-vide trong | —rry Nhém tiép thj |-Damhsich | . =~ |BM23.03Ts/
so tuyén sinh tuén trén mang trudng va tryc tiép | Phén hiéu TS (néu co); déng ky theo TTTV
tai Van phong TTTV; g . nghé
- Phan loai hé so theo nghé va - Nhit ky tu
theo trinh 49 nghé; van TS.
- Nhip dir liéu theo hd so va phiéu
dang ky hoc nghé vao hd so quan
7

Scanned with CamScanner



https://v3.camscanner.com/user/download

Quy trinh: Tuyén sinh

Scanned with CamScanner

" B phén/ B0 phin/Ngui £ Han Z . x oA
STT Tfn bu.'(f'c N§i dung Nguwoi thue phoi hgp thuc Ketﬂcz:xoidat hoan BiEs :;au/ho
cong:vise hién hién thanh
ly.
- Lgp danh sach dang ky theo
nghé trich tir hd so ding ky, béo
cdo HDTS lam cong tac xét tuyén; ’ - Khi du
- Céan cu quy Ache tuyer'l sinh, . Ban thr K Déltnthu sg;h sé lrong S
Xét tuvén HDTS xét duyét danh séch do HPTS HDTS: Xét tuy¢ mo 16p s L
y TTTVGDNN béo céo; 1 B1e? ban xét - Thudmg ITTV
- Can cir danh séch da dugc xét tuyén -
tuyén, HDTS ra quyét dinh va
giao danh séach cho TTTVGDNN
dé in gidy bao nhip hoc.
) - Cén cir Danh séch tring tuyén , . ‘ Siii bigde
Lap ké hoach dao pé nghi mé 16p (neu cd) cua Phong do tao Keé hoach dao 8 < 02 BM.23.05,06.T
ké J tao b S/TTTV
tao doanh nghiép, tham muu Lap 1 ngdy
hoach an tao i
i{In ggézéo ;mggyt;Yén va trinh - Gidy bdo
S o , iéu g phé du " z.
Gui giay bao trin trung tuyén; .
tuyér% v)éi Xéc nhéﬁ - Giii gidy béo tring tuyén qua| TTTV - Phong DT _Sbtheodsi | O P¥OC priaz0sTs/
A . - | dudmng buu dién, thu dién tr hodc | Phan hi¢u i Sl 8§ < 05
y g Py -P.TCHC nhan gi4 TTTV
thong tin cua 1 alifnsthifisinki ‘ xdc nhan giay | .
i hoe gRisEATBEpRISIOt. béo triing gay
net - Xéc nhan vi¢c nhan gidy bao e
tring tuyén cua thi sinh. yen.
Lap ké hoach dén : 1';‘}'}‘(}1['1\% o Ké hoach dén
tiép HSSV va hoo| - Lp ké hogch d6n tiép HSSV; | Phong CTHSSV/| - Phong TCKT; | HePHSSY va | San bude BM23.00.15
tap dau khoa - Hoc tap d4u khoa - Phong TC-HC; kl(iéa 4P =
- Doan thanh nién.
- Pén tlep HSSV tai Trudéng hodc -TTTV ) Shii. Birge
Nhép hoc céc don vj lién két: | Thong CTHSSV| _pyong TekT; | Danhsdchhoc |0 ™
P ¢ -Phén hi¢u g
- Thu hoc phi va céc loai gidy t& ¢ -Doan thanh nién; sinh nhép hoc ngay
8
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& . B¢ phan/ B¢{ phan/Ngudi £ Han A &k
STT I:: b;‘f:' Noi dung Nguoi thwe | phéi hop thue Ketdq“é 49t | hoan | Bifumdwho
gvie hién hién e thanh i
theo Gidy bao nhép hoc; - Phong TCHC
- B4 tri chd & cho HSSV c¢6 nhu
clu;
- Phd bién céc ndi quy quy ché...
) - QD thanh lap
£ . . | Ra quyét dinh thanh lap 16p kém 16p;
1 Quyst dioh ha0h| gooh sach do TTTV thnghop | Phong BT _TTTV -Danhsich | oo . | BM2310TS/
“p 10P HSSV nhap :
hoc theo nghé
Ban thu ky kiém tra két qua tuyén
sinh, déi chiéu quy ché TS, céc
Kikuy v obng: ko] et dinh-c6 lifn quan, licm:ira - Ban thr ky|Biénbankiém |52 P¥6C| p\io311Ts/
' | tuyén sinh - . N HDTS tra cong tac TS | 1> = 15| Tr1v
¥ - Cong tac tuyén sinh; g ngay
- Két qua tuyén sinh;
- Cac truong hop dic biét.
- HDTS ra soat, kiém tra va dér_lh
giad lai toan by cOng tic tuyén " -
Téng hop béo céo sinh; , ‘ CTTTV HD?;“ thue 5 Iﬁlentrbén BM.23.02,04,0
15 | va hru ho so tuyén| - Téng hop két qua tuyén sinh béo |~ -\ .o ; 18, | Thang 12 | 5,10,11.TS/TT
sinh cdo HDTS, TTTV hoan thign | = o0 iiet ~IHGispmayen v
chuyén hé so hru sang phong st
CTHSSV
9

Scanned with CamScanner



https://v3.camscanner.com/user/download

