DANG BQ TONG CONG TY BSVN DANG CONG SAN VIET NAM
PANG UY TRUONG CAO PANG PS
£

S6 HES -TBAU Ha Ngi, ngay 11 thdng 3 nim 2024

THONG BAO
V& viéc phén cong nhiém vu trong Dang b
Trwong Cao ding Pwong sit khoa XVIL, nhiém ky 2020 - 2025

- Cin ctr Quyét dinh s6 442-QD/PU ngay 21/5/2020 cua Ban Thuong vu Pang
ty Téng cong ty DSVN v& viéc chudn y Ban chip hanh Pang bd Truong Cao dang
DPudng sit khéa XVIIL, nhiém ky 2020 - 2025;

- Cén clt Quyét dinh s6 09-QD/DU ngay 03/6/2020 v& viéc ban hanh Quy ché
1am viéc cia Ban Chép hanh Pang b6 Trudng Cao ding Puong sit khoa XVII;

- Cn ctt Quyét dinh s 83-QD/DU ngay 27/4/2022 ciia Ban Thudng vu Dang
iy Téng cong ty DPSVN giao phu trach Dang bo Trudng Cao dang Pudng sit;

- Ciin clt cac Quyét dinh kién toan cip ty Truong Cao dang Puodng sét, nhiém
ky 2020-2025 cua Ban Thuong vy Dang tiy Tng cong ty DPSVN;

- Can ctt tinh hinh thuc té, kha ning, didu kién coa can bd.va thong nhét trong" -~ —\\

" Ban chap hanh Pang b Trudng Cao ding Pudng sit khoa XVILI.

Ngay 11/3/2024, Ban chip hanh Pang b6 truomg Cao ding Puong sit da hop
phién thit 37 (ky thang 3 nam 2024) va théng nhét phan c6ng nhiém vu nhu sau:

I. Nguyén tic phin céng nhiém vu trong Ban chép hanh dang bo

1. Can ctr nhiém vu cong tac cu thé va didu kién hoat dong cla timg dbng chi
Uy vién BCH chiu trach nhiém thuc hién tdt nhiém vu dugc phan cong; giam sat td
chic Pang va can by di¢n Dang Gy Trudng quan ly (thudc linh vyc duoc phan cong)
thuc hién nhiém vy duoc giao; tham gia thuc hién céc cong viée chung ctia BCH;
dong thoi ¢6 trach nhiém béo cdo va xin ¥ kién vé cc ndi dung duge phén céng cho
dong chi phu trach dang b Trudng.

2 M01 linh vuc.cong tac cia BCH déu phin cong mot ddng chi phu trach
chinh, cac uy vién khic cung linh vuc cong tac ¢6 trach nhiém ciing dong chi phu
trach chinh tham muu cho Cp tiy nhitng van dé thudc linh vue cdng tac ciia minh.

3..Céac d'é’r:lg,chi uy vién BCH duoc phan cong phu trdch don vi truc thude
(Pang b BP, chi b) ¢6 trach nhiém cing véi céc dong chi Bi thu dang bo Bd phan,
chi by dugc phan cong phy trach ndm tinh hinh, kip thoi phan anh va tham muu cho
cong tac lanh dao ctia BCH.



I1. N§i dung phan cong

1. Pdng chi Hb Hira Hoa, Uy vién Ban Thuong vu Bang uy, Thanh vién Hoi
d6ng thanh vién Téng cong ty DSVN truc tiép phu trach Dang b Truong Cao ding
' Dudng sit theo Quyét dinh 56 83- QB/BU ngay 27/4/2022 cia Ban Thudng vu Pang
Uy Téng cong ty PSVN (dén khi kién tocm chitc danh Bi thu Ddng ity Truong Cao
dang Duong sif).

2. Péng chi Trwong Trong Vwong - Uy vién Ban Thudng vu, Phé hi¢u truong
- Phu trach, gitp Ban thudng vy dang iy, BCH déng bo cac cong viée sau:

- Nghiép vu cbng tic xdy dung Pang; chi dao chuin bi cic ndi dung, 8 an "

phuc vu hoi nghi BCH, Ban TV hodc hoi y Thuong vu;

- Ky ban hanh cac Nghi quyét, Chuong trinh hanh déng, Quyét dinh, Quy dmh
Hu’ong dan, B4o céo toan dién hoat déng ctia BCH, Ban TV DPang ty Trudng; céc van
ban va hd so v& phat trién Déng vién;

_ “- Céng tac t6 chirc xay dung Déng, cong tac bao vé chinh tri ndi bd; chinh sach
can bd kiém nhiém cdng tic Pang, doan thé;

" - Piéu hanh hoat dong hang ngay cuia Pang bd Trudong; xir ly thong tin hang
ngay clia Dang uy Tru’ong,

Ban chép hanh; cong tac thi dua khen thudng, ky iuat cua Dang;

- =Ky ban hanh cée van ban, bao céo vé linh vue x4y dyng dang; _cac van ban ¢

lién quan dén hoat ddng céc doan thé quén ching; cc két luan ciia Ban TV, Ban chip

* hanh déng bd, cac van ban khac theo phén cdng cia Thudng vu hodic ctia déng chi HA
Hitu Hoa iy quyén;

- Pidu hanh chi dao cong tac x4 hoi hoa, huy dong cdc ngudn vén dau tur phat
_ trlen truong

- Tham muu vé cdng tac td chic & cén bo; cOng tac dio tao ngudn nhéan luc
- ¢cha Tru’cmg (CB, GV, CNVY);

- Tham muu vé cdng tic tuyén sinh, dao tao, ning cao chét hwong da0 tao; cong

.tac xdy dung, cdp nhat h¢ théng chuong trinh, gi4o trinh dao tao; mé rdng pham vi va

quy md dao tao; Tham muu thue hién cong tac xay: du’ng, cdp nhat va phat trién
~chuong trinh _dao tao; cong tac mé réng quy mo, pham vi, linh vuc dio tao; Chi dao
va tham muu cdng tic giang day va ning cao chit luong dao tao.
- Theo d&i, quan Iy cén bg, ddng vién hoc tép, cong tac tai nudc ngdai theo quy
dinh ciia Dang;

-= Cong tac xem Xéthd so phat trién, ky Tt dang vién trude khl trmh Ban TV o



- Chi dao Pang bd Bd phan phia Nam, Chi b6 Da Ning. Sinh hoat tai chi bé
phong Thiét bi- tai chinh.

- Thuc hién cac nhiém vy khic theo su phan cong.

3. Bong chi Phan Thi Thu Huwong, Uy vién Ban Thudng vu, Phé hiéu trudng,
Chu tich Céng doan Trudng,

- Chu tri va tham muu cho Ban thudng vu dang uy, BCH déng bd cong tac cai
céch hanh chinh; chi dao x4y dung hé thong quy ché, quy dinh quan ly ndi bd, quy
hoach, ké hoach phat trién chung ctia Truong, ké hoach hang nam, ké hoach 5 nim.

- Gitp Ban thudng vy dang Gy, BCH dang bd cong tac kiém tra, giam sét cia
UBKT; bao céo vé cong tac kidm tra, giam sat cia UBKT; Phu trach, 14nh dao hoat
dong cua Hoi ddng trudmg: phét trién hop tac qubc té, sit dung t3i san, tai chinh theo
Diéu 18 Trudmg va Quy ché td chirc va hoat dong cia trudng.

- Tham muu cho Ban chép hanh vé céng téc dao tao, nang cao chit lugng dao
tao vé chuyén mén kinh té van tai; cong tic xdy dung, cap nhat hé théng chuong trinh,
gido trinhi d4o tao; md réng pham vi va quy mé ddo tao, cip nhét va phat trién chuong
trinh do tao vé& chuyén mén kinh té van tai; Chi dao va tham muu cOng tac giang day
va nang cao chét lwrong dio tao v& chuyén mén kinh & van tai.

- Giip Ban thudng vy dang iy, BCH dang bd cong tac din vin; cong tac tuyén
gido dang {y: tuyén truyén, gido duc chit nghia Méc- Lé Nin, tu tuéng Hd Chi Minh,
dua chi truong, dudng 16i, chinh sich ciia Dang dén voi can bo, dang vien, gidng vién
va nhén vién..., cang ¢6 niém tin, dinh hudng tu twéng dung dén, thac day moi ngudi
ty giac hoc tap, hanh dong tich cyuc va ti do sang tao dé thuc hién muc tiéu xdy dung
xd hgi, nha trudng cong béng din cht va vdn minh;

- Chu tri va tham muu BCH va truc tiép chi dao thyc hién cong téc thuc hanh tiét
kiém, chéng lang phi ciia Trudng; Lanh dao, chi dao va quan ly toan dién céc mat cong
tac cua Truong duge Tong cong ty quy dinh tai Pidu 18 t& chic va hoat dong cua Truong,
cac quy dinh tai cac quy ché, quy dinh quan Iy ndi bd trong Trudng d& ban hanh;

- Cha tri va tham muu cho Ban chdp hanh Pang b6 Trudng trong cOng tac lanh
dao, chi dao cdc hoat dong ciia t6 chic chinh tri - x hoi trong Pang bd, Cong tic
Coéng doan Truong.

- Chi dao, theo ddi cac chi bo: khoa Vin tai - Kinh té, khoa Co ban, khoa Pau
may - Toa xe; Sinh hoat tai chi bé Khoa Vén tai - Kinh té,

- Thye hién cac nhiém vu khéc theo su phén cong.

4. Dong chi Pham Ngoc Hoan, Uy vién Ban chip hanh, phé Hiéu trudng.



- Tham muu cho Ban chip hanh v& cong téc ndi nghiép trong dio tao va cac
chinh sach khac doi véi ngudi hoc ciia Trudng.

- Chu tri va tham muu cho Ban chip hanh Pang bo Trudng trong cong téc 1anh
dao, chi dao hoat dong doi sbng xa hoi, ANTT, an ninh qubc phong,

- Theo ddi, quan ly dang vién 13 hoc sinh, sinh vién;

- Chi dao theo ddi chi b Pao tao - Kiém dinh, c4c chi bd Trung tAm M8 Linh,
Chi by Cong tac HSSV;

- Phéi hop tham gia cong téc x4y dung Pang;

- Thue hién cac nhiém vy khac theo sy phén cong.

5. Pdng chi Nguyén Xuén Son, Uy vién Ban chip hanh, K& toan trudng.

- Tham muu cho Ban chép hanh vé cong tic ké hoach, tai chinh ké toan cia
Truong; cong tac tai chinh dang, sir dung hiéu qua tai chinh Pang & co s6.

- Tham muu cong téc lién két khai thic co s& vét chét, dich vu; cong tac tim
kiém cacngudn vén phuc vu hoat déng chi thudng xuyén cia Trudng.

- Chi dao, theo d6i chi bd QLTB -TCKT.

- Thue hién c4c nhi¢m vu khéc theo sy phan c6ng.

6. Pdng chi Truwong Thanh Trung, Uy vién Ban chip hanh, Phé Gidm déc
Phén hig¢u Cao déng Pudmg sit phia Nam.

- Theo doi Pang b B6 phan Phén hiéu Cao déng Pudng sat phia Nam va céc
chi bd tai phan hiéu.

- Tham muu cho Ban chép hanh Pang b Trudng vé cdng tic tuyén sinh, dao
tao va nang cao cht luong dao tao, phat trién thi trudng, quy mo, pham vi, linh vuc
dao tao tai Phan hidu Cao ding Pudng sét phia Nam.

- Thuc hién cac nhiém vu khéc theo su phin cdng.

7. Péng chi Hoang Thanh Huwong, Uy vién Ban chip hanh, Phé khoa Céng
trinh - Co khi.

- Theo d6i chi bd khoa Cong trinh - Co khi.

- Phu trach va tham muu cho Ban chip hanh Pang b6 Trudng trong cong tac
lanh dao, chi dao hoat dong ciia Poan thanh nién Trudng.

- Thu, quan ly Pang phi va quy Pang.
- Thye hién cac nhiém vy khéc theo sy phén cong.
8. Dong chi Hoang Huy Twéng, Uy vién Ban chép hanh, Trudng khoa Thong
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tin Tin hiéu - Dién.
- Chi dao, theo ddi chi bd khoa Thong tin Tin hiéu - Dién.
- Thue hién cac nhiém vu khac theo sy phén cdng.

9. Pdng chi Nguyén Manh Cudng, Uy vién Ban chip hanh, Giam déc Trung
tam Nghién ctru va Chuyén giao Khoa hoc Cong Nghé.

- Tham muu cho Ban chép hanh cong tic nghién ctru - tmg dung khoa hoc cong
nghé; hop tac Québc té; dudng sét d6 thi va cong tac chuyén dbi 6 tai trudng.

- Chi dao theo d&i chi b TTNC&CGKHCN.

- Thyc hién cac nhiém vu khéc theo su phin cong.

10. Bdng chi Piing Trung Kién, Uy vién Ban chép hanh, Trudng phong T6
chtrc - Hanh chinh.

- Tiép nhan, quan Iy cong van, tai lidu, hd so ciia Pang,

- Chi dao theo d&i chi bo phong T chirc - Hanh chinh.

- Tham muu cho Ban chip hanh céng tic lao ddng, tién luong, ché do chinh
sach, cong tac dao tao bdi dudng can bd trong trudng.

- Thuc ‘hién céc nhiém vu khéc theo su phin cong.
I1. Trach nhiém caa cic ddng chi Uy vién BCH, cic t6 chitc lién quan.

1. Cac dé)ng chi Uy vién BCH ¢6 trach nhiém nghién ctru, thuc hién nhiém vu
duoc phan cdng, tham muu va chiu trach nhiém trudc Ban Chép hinh céc linh vuc
minh phu trach; khi can thiét thi phbi hop véi cac ddng chi cip ty vién khac, céc td
chie lién quan dé thuc hién nhidm vu. Cac déng chi dugc phan c6ng phu trach linh
vue cong tac hoic theo d&i, phu trach cac dang bg, chi bd phai thuong xuyén theo doi,
ndm bit tinh hinh, giai quyét (hoic béo cdo cip c6 tham quyén dé giai quyét) cac vén
d& phét sinh. Khi thay ddi vi tri cong tic (néu c6) s& duoc diéu chinh phan céng nhiém
vu cho phi hop.

2. Cac dang bo Bo phén, chi bd trong toan dang bd Truong co trach nhiém
thudng xuyén cung cip théng tin hoat déng ciia to chirc minh cho cic ddng chi cip ty
vién dugc phin cong phu trach, theo doi; tao diéu kién thuan loi dé cac déng chi cép
uy vién dugce tiép can voi hoat dong va n&m bét tinh hinh cta don vi; phéi hop véi cac
ddng chi cip vty vién d& hoan thanh t6t nhiém vu dugc giao cia don vi va ¢4 nhin
dbng chi Uy vién BCH dang bd Trudng.

3. Vao ngdy 25 hing thang Hoi ddng trudng, Ban gidm hiéu, Cong doan, Poan
thanh nién va cdc ddng chi UVBCH trong linh vuc minh duoc phén cdng chi dao,
theo d&i c¢6 bdo céo bing vin ban danh gid nhiém vy cong tic duge Ban Chép hanh
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giao thyc hién giri Ban Chép hanh qua ddng chi Ping Trung Kién dé tong hop béo
cd0 Ban Chip hanh vao kj hop hing thang theo quy dinh.

4. Céc t chirc lién quan c6 tréch nhiém tao didu kién dé cac ddng chi Uy vién
BCH hoan thanh nhiém vu.

IV. Hiéu Iwe thi hanh

Thong béo nay cé hidu luc ké tir ngay ky; thay thé phin céng nhiém vy Ban
chip hanh déng bd Trudng Cao ding Pudng sat khéa XVII, nhiém ky 2020 - 2025 tai
Quyét dinh s6 423-QD/PU ngay 19/9/2023 ctia Dang Uy Trudng Cao ding Dudng st
va duge phd bién dén DPang bd Bd phan, céc chi b trong toan Pang bd./.

Noi nhéan:
- Pang uy TCT DSVN (b/cio);
- Phu trach BB Truong;
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- BCH DB truong; 1
- HPT; BGH; CD; DTN; (Website) ;:\iUUNG st /8 /
- BBBP, céc chi bd; ofb{”‘ i :
- Luu: TCHC, VPDU. = |
Ho Hiru Hoa




