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Sé : A 06 S/CPDS

- Viv Hudng dan d4nh gia, xép loai
vién chirc hing nim

Ha Noi, ngayAd thang 12 ndm 2025

Kinh giri: Cac Phéan hiéu, phéng, khoa, trung tdm tryc thude Trudng

Can o Nghi dinh s0 90/2020/NB-CP ngay 13/8/2020 ctia Chinh phil danh
gid, xép loai chét luong can b0, cdng chirc, vién chirc;

Céan cr cong van s6 4370/DS- TCCB ngay 28/11/2025 cua Tong cOng ty
Duong sat Viét Nam v& viéc dénh gia, x&p loai Lao dong quan ly Tong cong ty
Dudng sit Viét Nam nam 2025;

Nha truong yéu cau lanh dao cdc don vi thude Trudng t6 chire dénh gis vién
chirc va ké khai bé sung Iy lich vién chitc ctia don vi minh trong nam 2025, cu thé
nhu sau:

L Nguyén tic dinh gla, xép loax chit lwgng cén bd, vién chirc va nguwdi
fao déng

1. Bao dam khach quan, cong bang, chinh xac; khong né nang, tri dép, thién
vi, hinh thic; bio ddm ddng thdm quyén quén 1y, danh gid cén bd quan ly, vién
chirc va nguoi lao dong.

2. Viéc danh g1a xép loai chét fugng phéi cén clr vao chire trich, nhiém vy
duge giao va két qua thye hién nhiém vu, thé hién thong qua cdng viée, san phim
cy thé; ddi voi vién chirc lanh dao, quan Iy phai gin voi két qua thuc hién nhiém
vu clia co quan, tb chire, don vi duge giao quén ly, phu trach.

3. Cén b6 quan ly, vién chitc va nguoi lao ddng ¢6 thoi glan cdng tac trong
nam chua du 06 thang thi khéng thuc hién viée danh gia, xép loai chit luong
nhung van phai kiém diém thoi gian cdng tac trong ndm, trir trudng hop nghi ché
do thai san.

Cén b quan ly, vién chirc va ngudi lao dorg nghi khong tham gia cdng téc
theo quy dinh cta phéap luat trong nam tir 03 thang dén dudi 06 thang thi van thye
hién danh gxa nhung khong xép loai chét luong & mirc hoan thanh tét nhiém vu tré
[én.

Cén b quan ly, vién chirc vanguol lao ddng nghi ché d6 thai san theo quy
dinh cla phap luat thi két qua xép loai chat lugng trong nam 13 két qua Xep loai
chét luong cuia thoi gian 1am viée thuc té cia nim do.

IL. Trach nhidm d4nh gi4, xép loai

1. Téng Gidm dbc Tbng cdng ty Duwing sit Vigt Nam danh gis, xép loai
abi vei:



- Hiéu trudng

- Phu trach Hbi ddng Trudng

D&; véi cac chirc danh: Hidu truéng; Phu trach H6i dong Trudng thue hién
theo vin ban sb 4370/DS-TCCB ngay 28/11/2025 cua Téng cbng ty Dudng sit
Viét Nam vé viée dénh gia, xép logi lao dong quan Iy Tong cdng ty Dudng séit
Viét Nam ndm 2025.

2, Hiéu trudng danh gia, x€p loai doi véi:

- Phé higu trudng

- K& toan trudng 3

- Gism dbc, Pho gidm dbc Phan hidu; Trudng, Pho phong, khoa, trung tam;

_ Vién chire va ngudi lao ddng. |

Di v6i cac chirc danh: Phé higu trudng ; K& toan trudng; Gidm dbe, Pho
giam déc Phén hiéu; Truéng, Phé phong, khoa, trung tam; vién chitc va nguoi lao
déng 4p dung theo Nghi dinh 90/2020/ND-CP ngay 13/8/2020 ctia Chinh phi vé
danh gid, xép loai chét lugng can b, cdng chire, vién chue.

IIL Trinh tw, tha tye danh gia dbi v&i cdn bd quan 1y, vién chire va nguoi
lao d¢ng cAp tredng quén 1y

Trinh ty, tha tuc danh gia ddi véi cac chirc danh: Phé hiéu trudng ; K& toén
trudng; Gidm dbc, Pho gidm dbc Phan hiéu; Trudng, Pho phong, khoa, trung tam;
vién chtrc va ngudi lao dong duge tién hanh nhu sau:

- Cén bd quan ly, vién chirc va nguoi lao dong ty danh gia két qua cbng tac
theo nhiém vu duge giao, tu nhén uu, nhuge diém trong cong tac va tu xép loai
(theo mAu 01);

- Trudng céc don vi & chtrc hop toan thé va dong gdp ¥ kién. Y kién gép ¥
duge lap thanh bién ban va thong qua tai cude hop.

- Trudng cac don vi danh gia vién chirc, nhén xét ve két qua tu danh gia clia
vién chire, danh gid nhimg uu, nhugc diém ctia vién chirc trong cdng tac va phéin
loai vién chirc do minh quén ly.

- Hiéu trudéng cén cr y kién ctia cac don vi quyét dinh dénh gia, xép loai cic
chirc danh: Phé hiéu trudng; K& toan trudng; Gidm dbe, Pho giam dbc Phan hidy;
Trudng, Pho phong, khoa, trung tdm; vién chirc va nguoi lao déng theo cac muc:
hodn thanh xuét sdc nhiém vu; hoan thanh t&t nhiém vu; hoan thanh nhiém vu va
khéng hoan thanh nhiém vu. '

V. Bb sung ho so va 1y lich vién chire

- Muc dich: BS sung kip thoi, diy di cdc thong tin méi 6 lién quan dén ban
than, quan hé gia dinh va x& hdi dé cap nhat, hoan thién hd so vién chirc phye vu
cong tac cap nhat hd so vién chire, ' |

- N&i dung: b6 sung 1y lich vién chic nhiing thong tin phat sinh c6 lién quan
dén bén thén, quan hé gia dinh va x& hoi clia vién chuc tur bd sung 1y lich 14n trude
dbn thang 12 nam 2025 (theo mau 02).



VI. T6 chire thye hign
-Pé nghi l&nh dao cdc don vi quén trigt cac yéu ciu v& cong tic danh gid
vién chire, t6 chic viée danh gla va hoan thién hd so vién chitc theo huéng dén.

- L&nh dao cac don vi tong hop két qua danh gid cta don vi (theo mAu 03),

giri kém phiéu danh gid va bd sung Iy lich vién chtrc nam 2025 giri vé phong T
chirc - Hanh chinh truéc ngay 31/12/2025 dé tdng hop béo cdo theo quy dinh./.
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Mau sb 01

TONG CONG TY BUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO BANG BUONG SAT Doc lap - Ty do - Hanh phiic

PHIEU PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
Nalweo.n

Ho va tén:

----------------------------------------------------------------------------------------------

Chtre danh nghé nghiép:

-----------------------------------------------------------------------

BIOTL VI CONE TACT 1eiiiinievirceieee ettt e e a e ste s ere e erenneeraneesaeess

L KET QUA TU PANH GIA
1. Chinh tri tur tudng:

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

5. Két qua thyc hién chic trdch, nhiém vu duge giao (xdc dinh rd ndi dung
cdng viée thue hién; ti [& hoan thanh, chit lwong, tién do cOng viéce):

-----------------------------------------------------------------------------------------------------------------

6. Thai dd phuc vy nhan dén, doanh nghigp (dbi voi nhimg vi trf tiép xtic truc
tiép hoic truc tiép gial quyét cong viée clia nguol din va doanh nghiép):

-----------------------------------------------------------------------------------------------------------------

PHAN DANH RIENG CHO VIEN CHUC QUAN LY

7. Két qua hoat ddng cla co quan, td chie, don vi duge giao quan 1y, phu
trach:

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------



IL TU NHAN XET, XEP LOAI CHAT LUQNG
1. Ty nhén xét wu, khuyét didm:

.................................................................................................................

(Hoan thanh xuét séc nhiém vu; hoan thanh tt nhiém vu; hodn thanh nhiém
vu; khong hoan thanh nhiém vu).

...... , ngay .. thang...ndam .....
NGUGI TU NHAN XET

TII. NHAN XET CUA THU TRUONG TRUC TIEP QUAN LY VIEN
CHU'C (Truéng phong/khoa/trung tdm/phin hiéu):

.................................................................................................................

-----------------------------------------------------------------------------------------------------------------

..... , hgay ....thdng... M.
NGUGI NHAN XET, PANH GIA
(Ky, ghi vd ho tén)

 1v. KET QUA PANH GIA, XEP LOAL CHAT LUQNG VIEN CHUC
(Do Hiéu trudng danh gia)
1. Nhén xét uu, khuyét diém:

-----------------------------------------------------------------------------------------------------------------

(Hoan thanh xuit sic nhiém vu; hoan thanh tdt nhiém vu; hoan thanh nhiém
vu; khong hoan thanh nhiém viL).
Ngay  thdng — ndm 20..

HIEU TRUONG
(Ky tén, ghi rd ho tén, dong dau)



MEu 02
TONG CONG TY BUONG SAT VIETNAM ~ CONG HOA XA HOT CHU NGHIA VIET NAM

TRUGNG CAO PANG BUONG SAT Boc 14p — Ty do — Hanh phiic

BAN BO SUNG LY LICH VIEN CHUC NAM 20....

1. Ho va tén khai sinh (Viét chif in hoa):.....ovvviriiivienieisiniiiianennnn. e
2. Ngay, thadng, ndm sinh:......ooooiiii i, Gidi
tinh(nam/n{t):

3. Chtre vy (chire danh) hién tai.....oo

(V& chinh quyén, bang, doan thé, ké ca chirc vo kiém nhiém)

4. Bac lwong:..., hé sé:... Ngay hudng..../..../....., .. phy ¢ip chic vu ..., phu cap

5. S8 CMTND: ..o Ngay cap:.......oeo 0L CAPIe oo
6. Ngay vao Dang cfng san Viét Nam:........ /...J..... Ngay vao chinh

thie:...../..

7. Dia chi thvr&mg trd hién

4T P

---------------------------------------------------------------------------------------------------

I THAY POI VE CHUC DANH, CHUC VU, BON V] CONG TAC
((Chi ké khai nhilng thay doi hodie bé sung vé chite danh, chu'c vu, dow vi cong tac
50 Vi thoi diém trudc)

Tu thang, nim dén Chtre danh, chite vy, don vi cdng téc (déng, chinh
thang, ndm quyén, doan thé, chire x4 hoi), k& ca thoi gian duoc
dao tao, bdi dudng vé chuyén moén nghiép vu,.

1. PAO TAO, BOI DUONG NANG CAO TRINH PO CHUYEN MON,
NGHIEP VU
(Chi khai b6 sung sau khi két thic khéa dao tao, bdi dudng)

Tén trudng Chuyén nganh | Tir thang, nm | Hinh thirc dio | Vin bing
dao tao, boi Dén thang, nam | tao chimg chi,
dudng trinh 46 gi?




Ghi oht: Hinh thie dao tao: Chinh quy, tai chue, chuyén tu, bdi dutng... /Van
bang TSKH, TS. Ths, ¢t nhén, K¥ su.
Il KHEN THU'ONG (chi khai nhu:ng phat sinh sinh méi)

---------------------------------------------------------------------------------------------------

IV. KY LUAT (chi khai nhitng phat sinh mOi).....ooooeniniies.
V. PINUUC NGOAI ) .
(tir 6 thang trd 1én tinh tirngay ... {.../....Dénngay .../ .../ .... Di nuéc nao? D&

lam viée & co quan, t chic nao? Noi dung cong viée).

---------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

IV. TINH TRANG SUC KHOE (thdi diém hién

171 ) PO Ur O RIS

VIL VE KINH TE BAN THAN (nha ¢, ¢At &, mua, duge cép, thira ké)va 3 san
cb gid tri 16n khac theo quy dinh clia phép luét (chi k& khai nhitng phét sinh so vdi
thoi diém trude do):

...................................................................................................

---------------------------------------------------------------------------------------------------

VIIL VE GIA DINH (k& khai nhitng phét sinh méi Ve sb luong va hoan cénh
kinh t&, chinh tri cia céc thanh vién trong gia dinb, gbm: bd me, vo, chdng, céc
con, anh chi em rudt...):

---------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------

....................................................................................................

---------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

Ngwoi khai bdsung . , Ngay...... thang....ndm 20...
Téi xin cam doan X4c nhén clia co' quan
nhiing 161 khai trén déy la ding su that (ky tén, dong dau)

(ky tén, ghi ¥8 ho tén)




TRUONG CAQ DANG DUGNG SAT

Miu 03

CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI: ....... ereashsh e raanenreenens Dge 1dp — Ty do — Hanh phiic
BAO CAO KET QUA PHAN LOAI CAN BQ, VIEN CHUC
NAM 20......
TT Hg va tén Chievy | Ca nhén ty Bon vi Ghi chi
phén loai | phén loai

Trudng don vi

(ky tén)




