TONG CONG TY BUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAQ BANG DPUONG SAT Dic lip - Ty do - Hanh phiic
8é: 4794 /QB-CHBS Ha Ngi, ngay 3.8 thing 3 nam 2026
QUYET BINH

Ban hanh b9 quy trinh, cdng cu bdo dam chit Iwong nam 2026

HIEU TRUGNG TRUONG CAO PANG DUONG SAT

Cdn ctr Quyét dinh s6 79/0D-BLPTBXH ngay 12 thang 01 ndm 2007 cia
Bg trudng B Lao dong - Thuong binh va Xa héi vé viée thanh Idp Truong Cao
ding Nghé duong séit I, Quyét dinh s6 1 029/0B-LDTBXH ngay 12 thang 8 nam
2009 cia Bg trudng BS Lao dong - Thirong binh va X& hoi vé viée doi tén Truong
Cao ciang Nghé duwong sit I thanh Trucng Cao ding Nghé duong sét va Quyét
dinh 56 130/QD-LDTBXH ngay 07 thang 02 ndm 2017 cta B¢ truong Bo Lao
dong - Thuong binh va Xd héi ve viéc doi tén Truong Cao ding Nghé duong st
thanh Truong Cao ding Puong sdt;

Cén cik Diéu 1é Truong Cao dang Duong sdt ban hanh theo Quyét dinh s6
1061/QD-DS ngay 28/8/2024 va Quyet dinh s0 1258/0QD-DS ngay 10/10/2024 stra
doi bo sung mot $6 diéu ciia Piéu 1 T riong Cao ding Pudng sit ban honh tai
Quyét dinh s6 1061/0P-PS ngdy 28/8/2024 ciia Chi tich Héi dong thamh vien
TCT DSVN;

Cin cir cde Théng tr s6 28/2017/TT-BLDTBXH ngay 15/12/2017 cua Bo
Lao d’ong Thirong binh va Xa hoi quy dinh hé thdng béo dim chat lwong cua co
¢ gido duc nghé nghiép; Théng tw s6 14/2024/TT-BLDTBXH ngay 31/12/2024
ctia Bg Lao c‘z’ong Thirong binh va Xa héi quy dinh tiéu chi, tiéu chudn kiém dinh
chdt leong gido duc nghé nghiép, :

Cdn cik Quy ché Ouan Iy, sir dung tai sén Truong Cao dang Duong sdt ban
hanh kém theo Quyés dinh s6 649/0D-CPDS ngay 22/7/2019 ciia Hiéu trudng,

Xét d@é nghi cia Phong Kiém dinh chét lwong dao tao.
QUYET DINH:

- Pidu 1. Ban hanh kém theo Quyét dinh ndy céc quy trinh, c¢ong cu bio dam
chét luong sau:

1. Ban hanh Quy trinh “Quén 1y, cAp phét nguyén, nhién vit léu”, ma
QT36-CPVL/P.QLTB.



2

2. P6i tén va chinh 1i: Quy trinh “Quén 1y xudng thuc hanh, phong hoc
chuyén moén” méa QT26- QLXTH/P KDCL thanh Quy trinh “Quan ly, s dung
phong hoc, phong cong ning” ma QT26-QLPH/P.DT.

-3, Chinh 1y 2 biéu méu gbm: “Phiéu du tru mua sam trang thiét bi, vat tu
thyc tdp”, m& BM.05.01-MSTS/P.QLTB va bleu mau “Khéi toan ké hoach duy tu
stta chita chéng xubng cdp va chi phi mua sim trang th1et bi vét tu thuc tap
nim...” m3 BM.05.02-MSTS/P.QLTB ctia Quy trinh Mua sim tai san, m& QT05-
MSTS/P.QLTB.

(Co danh sdach kém theo).
Piéu 2. Quyét dinh ndy ¢6 hidu luc ké tir ngdy ky. Céc ong, ba Phé Hiu
trudng, trudng cac phong, khoa, giam d6c céc trung tAm, phén hiéu, can bg, nha
gido va nhan vién toan Truong chiu trach nhiém thi hanh Quyét dinh nay./. (}

Noi nhin:

- Website trudng; KT. HIEU TRUONG
- HT (d¢ blc); EFEY

- Nhu Didu 2. PHOHIEU TRUONG

-Luu VT, KDCLDT.

Phan Thi Thu Hwong
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc Iap ~ Tw do- Hanh phiic

DANH SACH
1 bdo dam chit Irrgng xay dung, chinh Ii nim 2026
s0: 4111 /OD-CDDS ngay 457 3./2026 ciia Hiéu trudng)

1. Quy trinh, céng cu bio ddm chit lu’(_)'ng xay dwng méi

Stt

Tén quy trinh

Ma quy trinh

Don vi chinh Ii

Quan ly, cdp phat nguyén,
nhién vat liéu”

QT36-CPVL/P.QLTB

Phong
QLTB&XDCB

2. Quy trinh, cdng cu bio dam chit Iwong chinh li

Stt Tén quy trinh, cong cu Mai qliy trinh Pon vi chinh li
1 |Quén Iy, sir dyng phong hoc, QT26-QLPH/P.BT Phong BT
phong cdng ning !
Phiéu dy trd mua sém trang - Phong
2 | thiée bi, vat tur the tap BM.05.0L-MSTS/P.QLTB | 1 1pexhCB
Khéai toan ké hoach duy tu sira ‘
chita chong xubng cép va chi g Phong
. phi mua sam trang thiét bj vat BM'OS'OZ-M‘S;T-S/P'QLTB QLTB&XDCB
tu thuc tdp nam.. : -




TONG CONG TY PUONG SAT VIET NAM
TRUONG CAO DANG DUONG SAT

Dia chi: 86 2/167, phd Gia Quét, phudmg Bd D&, Thanh pho Ha Noi.

S6 dién thoai: 02438710384. Email: truongduongsat@edu.vn

S6 Fax: 02438710384.

Website: http://wwwcaodangduongsat.edu.vn.

. QUYTRINH
QUAN LY, SU DUNG PHONG HQC, PHONG CONG
NANG

Ma3 hoa: Q‘T.26-QLPH/P.DT
Ban hanh lan; 02

Hiéu lyc tu ngay: ..... /.../12026

(Ban hanh kém theo Quyét dinh 56... ...../OD-CPDS
ngay ...... thang .... ndm 2026 cua Hiéu truong)

Ngudi soan thiao Negwdi kiém tra
Chir ky W/ & /)
Hova tén | Khuit Dire Thing Trin Minh Thu Phah*ﬁwhuﬁwng
Chitc danh TP. Pao tao TP.KDCLDT PHO HIEU TRUONG




Quy trinh 26-Quan Ly, sir dung phong hoc, th11g cong nang
I. CANCUPHAPLY, COSU XAY DUNG

- Can ctt Quy ,ché Quan ly, st dung tai san Trudng Cao ding Pudng st ban hanh
kém theo Quyct dinh s0 649/QD-CDPS ngay 22/7/2019 clia Hiéu trudng;

- Can ctr Quy dinh vé ché do lam viée cla gidng vién/gido vién Truong Cao ding
Pudng sét ban hanh kém theo Quyét dinh sd 950/QD-CPPS ngay 28/10/2022 ciia
Hiéu trudng;

- Can ¢t tinh ddc diém, hinh quan 1y, st dung phong hoc va cac phong cong ning
cua cac don vi.

11. MUC DICH VA PHAM VI AP DUNG
1. Mue dich |

- Phén cbng cong viée 10 rang, quy dinh trich nhiém va quyén han gifta cac
ca nhan, don vi cua Nha truong trong cbng tac to chirc quan 1y phong hoc va cac
phong cong ning ctia Trudng Cao ding Pudng sit.

- Bao dam khai thic st dung phong hoc hidu qué, béo quéan trang thiét b
phong hoc theo quy dinh.

2. Pham vi 4p dung

Qui trinh ndy duoc ap dung cho cic don vi, ¢d nhén trong viée t6 chire quan
ly phong hoc va céac phong cdng nang ctia Trudng Cao diang Duong sat.

1. KHAI NIEM VA TU VIET TAT

1. Khii niém |

- Ngay dé cp trong quy trinh ndy 13 ngay lam viée.

- Phong hoc gdm: céc phong hoc 1y thuyét, phong hoe thuc hanh, tich hop;

- Cac phong cbng néng gbm: thur vién, hoi trudng, phong hop, phong thi
nghiém, nha &n, phong vy té...

2. Tir viét tit

- PT: Dao tao.

- PH, PCN: Phong hoc, phong céng ning.

- QLTB&XDCB: Quan 1y thiét bj va xay dyng co ban.
IV. LUU BO (Xem trang 2)
V. PAC TA (Xem trang 3)
V1. CAC BIEU MAU/ HUONG DAN KEM THEQ

T Tén biéu miw huéng din M3 héa
| | S0 phatky quan Iy, sir dung phong hoc, BM.26.01-QLPH/P.DT
phong céng niang
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Quy trinh 26: Quan 1y, st dung phong hoc, phdng ¢dng ning

TRUONG CAO DPANG DUONG SAT
PHONG/ KHOA/ TRUNG TAM......

~ SONHATKY
QUAN LY, SUDUNG PHONG HOC,
PHONG CONG NANG

M3 hoa: B\MQ6.0I-QLPH/PBT
Ban hanh lan: 02

Lép ngay: ..... /...1202...
Ngudiquanly:..................... Thoi gian: tw.../.../. .. dén.../.../...
Ngudiquan Iy:.............ooeeeee. Thai gian: tir.../.../... dén.../../...
Negusi quan 1y:................. Thoi gian: tir.../.../... dén.../.../...
Ngudi quan 1Yo Thoi gian: tir.../.../... dén.../../...
Nguoi quan ly:.............ooeeee, Théi gian: tir.../.../... dn.../../...




Quy trinh 26: Quan 1y, st dung phong hoc, phong ¢éng ning

BM.26.01-QLPH/P.BET

BANG KE TRANG THIET BI, DUNG C{ TRONG PHONG

Stt Tén thiét bi, dung cu Mi higu Xufit xit Tinh trang Ghi chu
1 -
2
3
NHAT KY SU DUNG
Thai gian bit | Ngwdisi | Noi dung sir dung Tinh trang | Thoi gian két | Ky nhin
diu dung thigt bi thie
... 7 ...phut cer I... phitt
Ngay .../.../0... Ngay .../.../...
NHAT KY BAO TRI, BAO DUONG
Thoi gian Tén thiét bi N¢i dung bio tri, bdo Tinh trang Ghi chi
dwing thiet bi
.ee i ... phut

Ngay .../.../...




TONG CONG TY DUONG SAT VIET NAM

TRUONG CAO PANG PUONG SAT

Bia chi: $6 2/167, phd Gia Quét, phudng B D&, Thanh phd Ha Nbi.

S dién thoai: 02438710384, Email: truongduongsat@edu.vn
S6 Fax: 02438710384.

Website: http://wwwcaodangduongsat.edu.vn.

QUY TRINH

QUAN LY, CAP PHAT NGUYEN, NHIEN, VAT LIEU

M3 héa: QT.36-CPVL/P.QLTB
Ban hanh lan: 01
Hiéu luc tir ngay: ..... /.../2026

(Ban hanh kém theo Quyét dinh s6... ...../QP-CPPS
ngay ...... thang .... ndm 2026 ciua Hiéu trudng)

Chit ky

Ngwdi soan thio Ngudi kiém tra

P
£

e
o
/

b duyi
=/ TRY "g‘ge\w—’i‘

b

Ho va tén

Trin Pirc Hoang Trin Minh Thu Ph\;ﬁmﬁf}lwmg

Chire danh

TP. QLTB&XDCB TP.KPCLDT PHO HIEU TRUONG




Quy trinh 36: Quan 1y, cip phat nguyén, nhién vit ligu

L. CAN CU PHAP LY, CO SO XAY DUNG

- Quy ché Quan 1y, str dung tai san Truong Cao ding Puong st ban hanh kém theo
Quyét dinh s 649/Qb-CBDS ngay 22/7/2019 ctia Hiéu trudng.

- Thong tu 14/2024/TT-BLDTBXH ngay 31 thang 12 ndm 2024 cta Bo truéng B
Lao déng - Thuong binh va Xa héi (nay la B6 Xay dung) quy dinh tiéu chi, tiéu
chudn kiém dinh chét lwong gidgo duc nghé nghiép.

L. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Quan 1y va kiém soét viée cép phét, nguyén, nhién vat liéu cho céc khoa giang day
thue hanh dugc chét ché hon, dam bao kip thoi cho cac 16p thue tép, gitp cho vié’c
giang day thuc hanh cta giang vién dé dang dat muc tiéu chat lugng, hiéu qua, tiét
kiém.

2. Pham vi ap dung

Quy trinh nay ap dung cho tht ca céc don vi trong toan trdng. Tai cac phan hi¢u va
Trung tdm dao tao k¥ thuét nghiép vu duong sat M& Linh, cdc Gidm dbc thuc hién
nhiém vy do Hiéu trudng phan céng, Gy quyeén.

IL. KHAI NIEM VA TU VIET TAT

1. Khai niém:

Vit tu, nguyén, nhién vét liéu: Bao gém nguyén [iéu, nhién liéu, vat liéu, vat tu,
dung cu dé phuc vu gidng day thue hanh, thye tdp cho cac 16p dao tao tai trudng.

2. Tir viét tit

P.QLTB&XDCB: Phong Quén Iy thiét bi va x4y dung co ban

P.TCKT: Phong Tai chinh ké todn

M1 LUU PO (Xem trang 2)

IV. DAC TA (Xem trang 3-5)

V. CAC BIEU MAU/ HUONG DAN KEM THEQ

Stt Tén bitu mAu/ huéng din M3 hoa
1 | Bién ban ban giao thiét bi, vat tu BM.36.01.CPVL/P.QLTB
2 | SO chi tiét nhap, xuét thiét bi, vt tr | BM.36.02.CPVL/P.QLTB
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BM.36.01-CPVT/P.QLTB

TRUONG CAO DANG DUONG SAT  CQONG HOA XA HOI CHU NGHIA VIET NAM
(TEN BON VD) Doclap - Tw do - Hanh phiie

BIEN BAN
BAN GIAQ THIET BL, VAT TU

Thoi gian: Itc . .. phit, ngay ... thang...... ndm ........
Pia diém giao nhan thiét bi, VALIE vovveveeeerennnns,
Thanh phin:

D) Ben glao: ..o e
-Ong(Ba).........vn.... Chlcvy: ool
Y Bennhan:. .. ..
-Ong(Ba)..eveneaenn Chtcvu: .............
NOI DUNG:
Cung xac nhan viéc giao nhan thiét bi, vét tu nhu sau:

Stt | Tén thiétbi, | Hang | Théng | Donvj Sé Tinh Ghi

vat tu SX/nam sO ki tinh lugng trang chu
SX thuét (%)

Ké tir ngay ban giao thiét bi, vat tu, Trung tAm (phong, khoa. . .) ¢0 trach nhiém
quan ly, st dung s6 thiét bi, vt tw néu trén theo ding Quy dinh ciua Nha trudng,

Bién ban dugc 14p thanh ... ban ¢6 gia trj nhu nhau, mdi Bén luu gitt mot ban
dé thyc hién va cung ky tén dudi day.

BEN GIAO BEN NHAN
(Ky va ghi vd ho tén) (Ky va ghi rd ho tén)
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BM.05.01-MSTS/P.QLTB

TRUCNG CAO PANG BUONG SAT CONG HOA XA HOI CHU NGHIA VIET NAM
BON VL..... Béc ldp — Tw do — Hanh phic

PHIEU DU TRU MUA SAM
TRANG THIET Bl - VAT TU THUC TAP

Lopieeiiiiins ST80 s

Théi gian thye tip: th ngay .../.../20... dénngay .../.../20.......

Ho va tén nha gido giang day:..............

Stt Tén thiét bi, vat tw Pon vi tinh | S8 lwong Ghi chii

HIEU TRUONG TRUGNG BON V] NGUOI LAP



BM.05.02-MSTS/P.QLTB

TONG CONG TY DUGNG SAT VIET NAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGNG CAO PANG PUONG SAT Djc 1ap — Ty do — Hanh phic

KHAI TOAN KE HOACH
Duy tu stra chita chéng xuéng cAp va chi phi
mua sam trang thiét bi, vat tw thwe tAp nim.......

Khai todn Ké hoach duy tu sira chita chéng xubng cip va chi phi mua sém trang
thiét bi, vat tu thy tap nam....... nhu sau:

Stt | N§i dung cong viée Don vi Khoi Don gia Thanh Ghi chi
tinh lwong wie tinh tién
Ké hoach duy tu sia
I chita chéng xubng cip (...) {...) (-.) (+o0) (eee)
1
2
Kinh phi mua sim vat
II | tw, BHLD che HSSV (ee0) (-+4) (...} (...) {e00)
thue tdp
1
2
Toéng cong I + 11
(Bang chif:........ooeeeeeiiieeeeen . )

HIEU TRUONG NGUOLLAP



